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IHoJi0:xeHue
0 IKO0JbHOM 0H0JMOTEe4YHOM QOoHIe Y1eOHUKOB, NOpsAaAKe ero GopMHUPOBaHMS,
yuera, HCNo0JIb30BaHUA U 00ecredeHusi COXPAHHOCTH

1. O0mme noJ1oKeHNs

1.1. Mannoe Ilonoxxenue pazpaboraHo B cooTBeTcTBUU ¢ DenepanabHbIM 3ak0oHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepannn» ¢ u3MeHeHUsIMH OT 25 nexadps 2023
romra u ODenepanbHbiM  3akoHOM OT 29.12.1994 Ne 78-®3 «O OUOAHOTEYHOM Jene» C
n3MeHeHusaMu ot 14 ampens 2023 roaa, ¢ yuerom @enepanbHoro 3akoHa ot 25.07.2002 Ne 114-@3
«O TpOTUBOJEHCTBUM KCTPEMHUCTCKOM AEATENBHOCTU» C HW3MEHEHMAMH oT 28 nekalps 2022
rona, ®enepanbHoro 3akoHa oT 24.07.1998 Ne 124-03 «O06 0CHOBHBIX rapaHTHUSIX MpaB peOEHKa B
Poccuiickoit @enepanun» ¢ usmeHeHusmu ot 28 anpenst 2023 rona, denepanbHOro 3akoHa OT
29.12.2010 Ne436-®3 «O 3zamute aeted oT UHPOpMALMK, TPUUYUHSIONIEH BPe UX 310pPOBBIO U
pa3BUTHIO» ¢ HM3MeHeHusMH oT 28 ampens 2023 roga, a Takke YcTaBoM 00pa3oBaTeIbHOMN
OpraHu3alii W JpPYyrMMH HOPMAaTHUBHBIMM NpaBOBbIMM akTamMu Poccuiickoir ®enepanum,
pErIaMeHTHPYIOUUMH  JIEATENIbHOCTh ~ OpraHM3alui, OCYIIECTBIAIONMX 00pa3oBaTeIbHYIO
NEeSITeNIbHOCTbD.

1.2. Hacrosimee Ilonoxxenue o mkoapHOM OuOMHOoTeUHOM (HoHAe (nanee — IlomoxeHue)
orpezensieT NopsSAoK ydyera OubnroredHoro ¢poHIa U MeXaHu3M (OpMHUpPOBaHUS, COXPAHHOCTH U
NPEJOCTaBIEHUS] B IOJb30BaHUE YYEOHUKOB, Y4YEOHBIX IMOCOOMH, Y4EeOHO-METOIUYECKUX
MaTepuaIoB OOYYArOMIMMCSI 00pa30BaTEIHbHOW OpraHU3alMK (Jajee — IIKOJIa), OCBAWBAIOIIUM
OCHOBHBIE O0Opa3oBaTellbHbIE MpOrpaMMbl B TpeAenax (QenepaibHbIX TOCYIapCTBEHHBIX
o0pa3oBaTeNbHBIX CTaHIAPTOB, a TaK)Ke 3aKpeliieT OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
00pa3oBaTeNbHON JAEATEIBHOCTH.

1.3. IousTus, ncnonb3yemsbie B [1010KEHUN:

Yuebnuk — yuebHoe uznanue, cojepkaiiee CHCTEMaTHIECKOE U3JI0KEHNE YUeOHOM TUCIUIITUHBI,
COOTBETCTBYIOLIEE Y4eOHON MporpaMme ¥ O(QUIIHATBHO YTBEPAKAECHHOE B KAUECTBE JaHHOTO BHJIA.
MoskeT OBITh PECTABIICH B IEYATHOW U JIEKTPOHHOU dopMe.

Yuebnoe nocooue — yuebHOe wu3AaHue, MONOJHSAIONIEE WIM 3aMEHSIOINIEEe YAaCTHYHO, WU
MOJTHOCTBIO YUeOHHK, O(HIIMATIBHO YTBEPKIEHHOE B KAUeCTBE JAaHHOTO BHJIA.
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Yueono-memoouueckue mamepuansl — COBOKYIIHOCTh MAaTepuajoB, B TIOJHOM OOBEMe
o0ecIeunBarIIMX NPErnoJaBaHue JaHHOW JUCHIUIUIMHBI (aTiackl, KOHTYPHBIE KapThl, IOYPOUHOE
IJIAaHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUHM, CIIPABOYHBIE U3aHus, pabodyre NporpaMmbl U T.J1.).
Cpeocmea o00Oyuenuss u e6ocnumanusa — JPyrde€ WCTOYHMKHA ydeOHOW wuHGOpMaIH,
MIPEIOCTABIIIEMbIE 00YYAIOIIMMCSI B X0J1e 00pa30BaTeIbHOM JIEATEIIBHOCTH.

1.4. Lensto Hactosimero IlonokeHus SBISETCS CO3JaHUE YCIOBUM IS MAaKCHUMaJIbHOIO
obOecrieueHrss y4eOHOU mnuWTEepaTypold OOY4YarOUIUXCS IIKOJBI, IOBBIMICHUE OTBETCTBEHHOCTH
MeJarOrHYeCKOT0 KOJUICKTHBA M CEMBH 3a IIPABUIILHOE, PAllMOHAIBLHOE MCIIOIb30BaHUE IIIKOJIBHBIX
y4eOHUKOB, OpraHu3aius padOThl cpenrd OOydYalomUXCs W HMX POAHWTENCH IO BOCHUTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHHUS K YICOHHUKY.

1.5. Yder nokyMeHTOB OMOMHOTEYHOTO (POHIA SBISETCS OCHOBOW OTYETHOCTH W IUIAHUPOBAHUS
NEeATEILHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIICUYCHHUIO €0 COXPAHHOCTH.

2. ®opmupoBaHue GpoHaa yueOHHUKOB M MOPSIOK y4yeTa (poHAa YUeOHOIl JTUTepaTyphl
2.1. KommnekToBanue yueOHOro (hoHma OMOTMOTEKH IIKOJIBI MPOMCXOJUT Ha OCHOBE €XKETOTHO
yTBepkaaeMbix denepanbHbIX MepeuHeil ydeOHUKOB, PEeKOMEHJOBAHHBIX K HUCIOJIb30BAHUIO NIPH
peanu3ali  UMEIOIIUX TOCYAAPCTBEHHYIO aKKPEAHMTAIMI0 00pa3oBaTENbHBIX IMPOTPaMM
HayaJlbHOTO OOLIEro, OCHOBHOrO oOOIIEro, cpegHero oOmero o0pa3oBaHMs, IepeyuHeil
OpraHM3alMi, OCYIIECTBISIOUIMX BBINYCK Y4E€OHBIX IIOCOOMH, KOTOpbIE JOMYCKalOTCS K
UCIOJIb30BAHUIO MIPU peaTu3ali UMEIOLINX FOCYJapCTBEHHYIO aKKpEAUTALU0 00pa30BaTeIbHBIX
nporpamMm. EsxerogHo yrBepxaaeTcs nepeueHb y4eOHMKOB U y4eOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3alMH.
2.2. O6pa3oBarenbHas OPraHU3aIMsl CaMOCTOATEIbHA B BBIOOPE U ONIPE/ICIICHUH:
* KOMIUIEKTa Y4eOHMKOB, Y4eOHbIX TOCOOHMH, Y4eOHO-METOAMYECKHX MAaTepHaoB,
o0ecTIeYnBaOIIUX MPEoIaBaHie yueOHOTO MpeIMeTa, Kypca, JUCUUTUIMHBI (MOIYIIA);
« cpencTB oOyueHHs M BocriuTaHus. Bbi6op cpencTB 0OyueHHUs: U BOCIIUTAHUS OIpeessieTcs
cnenudukoit comepkanus U GopMON OpraHU3aIKi 00pa30BaATEIBLHOMN IS TEIBLHOCTH.
2.3. Tlonomnenue ydeOHOro doHma oOecredynBaeTcs 3a CYET CpeacTs (heaepanbHOro,
PErHOHAIBHOTO, MYyHHIMMNaIbHOro OromkeroB (cT.35, mn.2 denepanpHoro 3akoHa «O06
obpazoBanun B Poccuiickoit ~®exepaunny»); UHBIX HUCTOYHHMKOB, HE  3alpeleHHbIX
3akoHoAarenbcTBOM P®d, B T.4u. 0€3BO3ME3HOTO TMOXEPTBOBAHUSA (PUIMUECKUMM W/UIU
IOPUINYECKUMU JINLAMH.
2.4. B nemsx obecrieueHust 0OydJaronMXcsl y4eOHWKaMH, YY€OHBIMH TIOCOOMSMH IIKOJIA MOKET
B3aMMOJIEHCTBOBATh € JIPYTMMHU 0011€00pa30oBaTeIbHBIMU OpraHU3allusIMU paiioHa, YTpaBieHUueM
oOpazoBaHus.
2.5. HenocpencTBeHHOE PYKOBOJCTBO M KOHTpPOJIb PaOOThI MO CO3AAHUIO U CBOEBPEMEHHOMY
MOTIOJHEHUIO  OMOIMOTEYHOro  (OHJA IIKOJIBHBIX YYEOHHKOB  OCYILECTBISIET JTUPEKTOP
00pa3oBaTeNbHON OpraHU3aIIH.
2.6. Jlomyckaercs WCIONB30BaHHE YYEOHO-METOAWYECKHX  KOMIUIEKTOB, BXOJSAIINX B
@enepanbHblii  MepeyeHb Yy4eOHMKOB, COIJIacOBaHHbIX Ha IlemarornyeckoM coBeTre |
YTBEP)KIEHHBIX TPUKA30M TUPEKTOpPA IIKOJBI.
2.7. Mns >ddexTuBHON opraHuzanuyd 0o0pa30BaTENbHONW AEATEIbHOCTH HUCHOJb3YyeTcs y4eOHO-
METOAMYECKOE 00eCTieYeHUE U3 OJTHON MTPEAMETHO-METOANIECKON JIMHUH.
2.8. IIporecc pabotel mo (opMupoBanuio ¢GoHAa yuyeOHON JUTEpaTyphbl BKIIOYAET CIEAYIOUIHE
JTalbl:
« paboTa menarormyeckoro KojulekTuBa ¢ @Denepa’bHbBIM IE€peYHEM  y4EOHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BaHUIO B 00pa30BaTEIbHBIX OPraHU3alUsX;
* TIOATOTOBKA CIUCKA Y4E€OHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4€OHOM TrOJly;
* TpenocTaBieHHE CcHUCKa ydyeOHMKOB IlemarormueckoMy COBETYy Ha COTJIaCOBAaHHUE H
YTBEPKICHHE;




* JIMarHOCTUKAa YPOBHS OOECHEYeHHOCTH OOydaroumxcs y4eOHOW JHuTeparypoil Ha
CIIEAYIOIIUNA y4eOHBIH IOl B COOTBETCTBUU C KOHTHMHI'€HTOM OOy4aroIIMXcCsl, COCTAaBIECHUE
MEePCIIEKTUBHOTO TJIaHa KOMILJICKTOBAHUS Y4eOHOTO (POHIa;

« odopmiIeHHE 3aKa3a yYeOHMKOB M y4EOHBIX IOCOOMH B COOTBETCTBHM C YTBEP)KIECHHBIM
CIHCKOM Y4eOHHKOB U TJIAHOM KOMILJICKTOBAHUS,

* IPOBEJECHME AyKIMOHA M 3aK/IIOUEHHE JOrOBOpa C IOCTaBIIMKOM O 3aKylKe y4eOHOMH
JTUTEPaTypHI;

* IIpUEM U Y4eT BHOBb IIOCTYNUBLIEH yueOHOI IuTeparypsl B OMOIHOTEKY.

2.9. bubnuoreuHblii (OHI IIKOJBHBIX YYEOHHKOB YUYUTHIBACTCS M XPAHUTCS OTIEIBHO OT
OCHOBHOTO (hOH/Ia MMKOJBHON OMOIUOTEKH.

2.10. K oOuonuomeunomy ondy yueonoii numepamyper (yicbHomy (OHIY) OTHOCSTCS
y4eOHHKH, Y4eOHbIe mocoOus1, opdorpaduueckue caoBapu, MaTEMaTHIECKUE TAOJIUIIbI, COOPHUKHU
yIpaKHEHUH ¥ 337124, TPAKTUKYMbI, KHUTH I YTEHUs, XPECTOMATUH, padovre TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TII€YaTHOM M D3JEKTPOHHOM BHJE, COJIEpKaHME KOTOPBIX OTBEYAET
TpeOOBAHUSAM TOCYIaPCTBEHHBIX 00pa30BATENbHBIX CTAHAAPTOB, (eepaTbHBIX TOCYAapCTBEHHBIX
TpeOoBaHui, 00pa30BaTEIbHBIX CTAHJIAPTOB U CAMOCTOSATENIBHO YCTaHABIMBAEMBIX TPEOOBaHMIA,
OpTaHU3aISIMH, OCYIIECTBISIOIIAMHU 00pa3oBaTEeNbHYI0  JACATEIBHOCTD, OecruiaTHO
IPEJOCTABIIAIOTCA B I0JIb30BAHHWE HA BpeMs IOJIyueHUs oOpa3oBaHUs y4eOHUKU U yueOHbIE
mocodusi, a TaKke y4eOHO-METOAMUYECKHE MaTephallbl, CPeACTBa OOY4YeHHS W BOCHHTAHUSI.
o0ecrneynBaomUX MPEEeMCTBEHHOCTh M3Y4eHHs JUCLHMIUIMH W CHUCTEMAaTH3UPOBAHHBIX IO
00pa3oBaTeIbHBIM 00JIACTSIM.

2.11. JloxymeHTBI, BKJIO4aemble B (oHJ OubmuoTexu, mapkupyrortcs. [Ipu sTom Moryt ObITh
WCIIOJIB30BAHBI IITEMITETH, KHIDKHBIC 3HAKH, WHIMBHyaIbHBIC HMITPUXOBBIC KOJBI, IPYTHE BHIIBI
MapKHPOBKH.

2.12. JIoOKyMEHTHI TIOCTYMAOT B OMOJIMOTEKY M BKIIOYAOTCS B OMOJIMOTCUHBIA (DOH]T B pe3yJIbTaTe
MIOCTaBKU 0053aTEIBHOI0 HK3EMIUIApA, MOKYNKH (TIOAMUCKH, OOMEHa, JapeHHs, MOXepTBOBaHUS,
KOIMPOBAaHUS OpUTHHANIOB U3 (oHAa OuOIMoTekn). JIOKyMEeHTHI, MOATOTOBIEHHBIE K MPUEMY B
O6ubnuoTeuHsIil poHA, TOABEpPraroTCcs NEPBUUHON 00pabOTKe U MHIMBUAYAIBHOMY YUETY.

2.13. JIoKyMeHThl TPUHUMAIOTCS TIO TEPBHUYHBIM YYETHBIM JIOKyMEHTaM (HakKJaaHas, akT),
BKJIFOYAOIIUM CITMCOK MOCTYTIJICHUH.

2.14. TlpueM &IOKYMEHTOB, TOCTYHAOIIUX B OWONMOTEKY O€3 TMEepPBUYHBIX JTOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE HK3EMIUISPHI, IEMO3UTHBIE IK3EMIUISIPhl MEXTYHAPOIHBIX
OpraHu3aiyii, 0e3BO3ME3/HbIC MOCTYIUICHUS W3 HEW3BECTHBHIX W AHOHHUMHBIX HCTOYHHKOB),
oopmIsieTcss akTOM O prueMe JOKYMEHTOB.

2.15. [lpueM TOKYMEHTOB, MOCTYMAIOUINX B OMOIMOTEKY OT FOPUIHMYECKOT0, (PU3HMUECKOTO JINIA B
BUJIE Jlapa C yKa3aHUEM €ro HazHaueHHs Ul MOIMOoJIHeHUs OubianoTeuHoro ¢onnaa, odpopmisercs
JIOTOBOPOM IOKEPTBOBAHUSA B COOTBETCTBUM ¢ ['paknanckum koxekcom Poccuiickon denepanuu
(cT. 574, 582).

2.16. IlpueM AOKYMEHTOB OT YHTaTeNel B3aMEH YTEPSHHBIX W TNPH3HAHHBIX PaBHOICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKkTOM O TMpHéMe JOKYMEHTOB B3aMEH yTEpsSHHbIX. B akrte
yKa3plBaeTcs  (amMHiIUs, WHUIMAIBl  YHTATENs, CBEOCHHS 00  YTePSHHBIX  H3JaHHSIX
(perucTpaoHHBIH HOMEp, KpaTkoe Oubarorpaduueckoe OMUcaHue U3JaHus, [IeHa) CBEICHUS O
MPUHATHIX U3/IaHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue u3anus, 1ieHa), HOMUCH YATATENs]
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér OumbmmoreyHoro (oHIa y4eOHOW JIMTEpaTypbl OTpaXkaeT IMOCTYIUICHWE, BHIOBITHE,
o0IIyI0 BeNMYMHY (OHAA YYEOHHKOB, M CIYKUT OCHOBOM €ro MpaBMJIBHOTO (OPMHUPOBAHUS,
IIEJIEBOTO UCTIONB30BAaHUS U COXPAHHOCTH, OCYIIECTBIICHHSI KOHTPOJIS 32 HAJMYMEM U TBHYKCHUEM
y4eOHUKOB.

2.18. TIpomecc yuera OmbOMMOTEHYHOro (HOHIA YYCOHMKOB BKIIIOYACT: TMPHUEM, INTEMIICICBaHUE,
PETUCTpAIMIO MOCTYIUICHUS, PACTIPEICTICHNUS 110 KJIaccaM, BBIOBITHSA, a TaKXKe MOABEICHHE UTOTOB
JBYDKEHUS (POH/A U €T0 IPOBEPKY.



2.19. Bce omepauuu mo ydery MpPOM3BOIATCS 3aBEAYIOIIMM OUOIMOTEKOW, CTOMMOCTHBIA yueT
BezeTcss Oyxranrtepuell, obciayxuparomeil mkoiy. VHBeHTapu3anus yueOHoro ¢oHga U cBepka
JTaHHBIX OMOIMOTEKN U OyXTanTepun MPOBOIUTCS €KETOTHO.
2.20. Yuer yueOHOH JHMTEpaTyphl OCYIIECTBIISIETCS TPYNIIOBBIM CrIocoOOM M BeaeTcs B «Kuure
cymmapHoro ydetay (manee - KCY) u (wiun) snektpoHHoM Bujae. KCVY yueOHMKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSHHO.
2.21. KCVY cocTouT U3 Tpex YacTeu:
Yacte 1. [locrynnenue B ¢ona. B 3Ty yacTh 3amuceiBaeTcst oOliee KOJIMYECTBO MOCTYIHMBILUX
y4eOHUKOB M MX CTOMMOCTBH C 00s3aTEIbHBIM YKa3aHHEM HOMEpa M JaThl COMPOBOIUTEIHLHOTO
nokymenrta. Homep 3anucu exeroano HaunHaercst ¢ Ne 1 u uaért no nopsiiky nocTyIieHUH.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB HA CIIMCAHHE
Y4eOHMKOB C YKa3aHUEM JaThl YTBEPXKAEHUS aKTa U OOILEro KOJMYECTBA CHUCAHHBIX Y4eOHHKOB
Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JAHUAX U3 TOJa B TOA MPOJOIIKACTCS.
Yacte 3. Utoru ydera apmxkeHUs: GOHIOB. B TpeTbell 4acTH 3amMCHIBAIOTCS UTOTH JABHMIKEHHS
¢dbon1a yueOHUKOB:

« o01iee KOJUYECTBO NOCTYMUBUIMX YUYE€OHUKOB 3a TEKYILIHH I0J], HA CyMMY;

+ o0IIee KOJIUIECTBO BHIOBIBIINX YYEOHUKOB 32 TEKYILUH T0Jl, HA CYMMY;

« ofmiee KOJIMYECTBO Y4YEOHHMKOB, COCTOSIIIMX Ha ydyeTe Ha | sHBaps MOCIEAYIOIIEro

roja, Ha CyMMY.
2.22. VnauBuayanbHbIi (TPYIIIOBOM) ydeT y4eOHUKOB OCYIIECTBISIETCS B KapTOTEKE yyeTa
YU4eOHMKOB Ha KAaTaJOXXHBIX KapTOYKaxX CTaHAApTHOTO pa3Mmepa. Ha kaprouke yka3bIBaeTcs
perucTpaloHHbIl HOMep, Oubianorpadguueckoe onucaHue ydeOHMKa, CBEACHUS O KOJIUYECTBE
MOCTYNMUBIIMX y4eOHUKOB C yKa3zaHHEM LeHBl. [Ipn HEOAHOKpAaTHOM MOCTYIUICHWU ydeOHMKa, HE
UMEIOIEM OTJIMYMM, KpoMe roja M3/aHusl U LEHbI, BCE IOCTYIUIEHUS 3aHOCATCS Ha €IUHYIO
KapTouky. Eciy jxe B yueOHHKEe BHECEHBI TOTIOJIHEHHSI M M3MEHEHUS, TO Ha HErO 3aBOJIUTCS] HOBas
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KapTOTEKY 10 KJIaccaM, a BHYTPH KJIACCOB — I10
npeameram. [locne crimcanus BceX y9eOHHKOB KapTOYKH M3BIMAIOTCS U3 KAPTOTEKH.
2.23. YyeTHble KapTOUYKH Y4YE€OHMKOB perHUCTpUpyloTcs B <« OKypHase perucrpanuu y4eTHBIX
KapTO4YeK OMOIMOTEYHOro (POH/IA MIKOJIBHBIX YU€OHUKOBY», KOTOPHIM BeNETCs MO o0pasily: HOMED
10 MOPAAKY, Ha3BaHME, Kinacc, Ne akTa BBIOBITHS KAPTOUKH.
2.24. Yyery momsiexar BCe BHIBI YYEOHMKOB W Yy4eOHBIX mocoOmii. Paboume Terpanm,
JIUJIAKTUYECKUe MaTepualbl, TaOJaMIbl, TPOMUCH, KOHTYpPHbIE KapThl, aTJIachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. VMx yder mpom3Bomutcs B «TeTpaau ydera ITOKYMEHTOB
BPEMEHHOI0 XapaKTepay.
2.25. Ha mpuHSATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX IMPOWU3BOAMTCS 3aIMCh, MOITBEPKAAOIA,
YTO MOCTYNMBIINE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHbIH (POHI KaKk B 0OBEKT 0CO0O0 IIEHHOTO
IBUKUMOro umyiecTna (nanee - OLJIN) win kak B 00bEKT MHOTO ABMXKUMOTO UMYIIECTBA.
2.26. IlepBuuHble y4eTHbIE JOKYMEHTHI, MOATBEpKAAIOMUE (aKT MOCTYIUICHHUS, NepelaloTcs B
OyXrajTepuio JJis BKIIIOUEHUS B y4eT OMOINOTeuHOro oHa.
2.27. ExxexBapTaibHO, IpH ycloBUM u3MeHeHus coctaBa OLIJIU, cBenenust 06 o01iemM KOJHMuecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUCHHBIX B COCTaB OMOMHOTEYHOTO (PoHIA, Kak 0OBEKT 0co00
LEHHOT'0 IBUKMMOT'0 UMYIIECTBA, TIEPEAIOTCS YUPEAUTEIIO.
2.28. BzaMeH yTepsSHHBIX WM HCIOPUYCHHBIX YYEOHHKOB TPUHUMAIOTCS JPyTAe KHHTH,
HE00XO/MMBIE MIKOJe. YUeOHHKH, YTepsHHble U MPUHATHIE B3aMeH, YuHuThbiBaioTca B «Terpamau
ydeTa KHHT B JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENICH B3aMEH YTEPSHHBIXY.
2.29. Ydyer BKJIIOYACT PETUCTPALMIO TMOCTYIUICHHUS JOKYMEHTOB B OMOMMOTEUHBbIH (OHI, uX
BBIOBITHSI 3 (DOHJIA, UTOTOBBIE JaHHBIE O BeTWYnHE (00beMe) Bcero 6ubmmnoTedHoro (GhoHIa U ero
M0JIpa3/IeNoB, CTOMMOCTb (hOH/IA.
2.30. OcHOBHEBIE TPeOOBAHUS, IPEABIBISIEMBIC K YIETY OMOINOTEYHOTO OHIA:
*  TIOJHOTA U JOCTOBEPHOCTbH YYETHOH MH(pOpMAIIHH;
*  OINEpPaTUBHOCTB;




*  JOKYMEHTHUPOBaHHOE O(OpMIICHHE KaXKJIOTO MOCTYIUICHHUS B (POHI M KaXKIAOTO BBIOBITHS
u3 GoHna;

*  COBMECTHUMOCTh IpPHEMOB M (OpM Yydera, HX HAJESKHOCTh TPU MaAPAJUICTHHOM
UCTIOJIb30BAHUH TPAJAUIIMOHHON U aBTOMAaTH3UPOBAHHOM TEXHOJIOTHH y4eTa;

*  COOTBETCTBHME HOMEHKJIATYpHl IOKa3arened ydeTa (poHAA aHAJOTHYHBIM IOKAa3aTeIsM
TOCY/apCTBEHHOM OMOJIMOTEUHON CTaTUCTHKH.

3. [lopsiTok BbIIaYM U BO3BPATAa Y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus y4eOHOU nuTepaTypoil omnpenensercs [lomoxxennem o GubIHOTEKE,
IIpaBunamu noab3oBaHus 6uOIMOTEKON U JaHHBIM [lonoxkeHueM.
3.2. K oOyyaromumcsi, OCBaMBAaIOLIMM OCHOBHBIE 0Opa3oBaTeJbHBIC MPOrpaMMbl B Tpeaesax
(benepanbHbIX FOCYJapCTBEHHBIX 00Pa30BaTEIIbHBIX CTAHAAPTOB, OTHOCSTCS:

« 00ydJarommecs, OCBaMBAIONIKE TPOTrPAMMY HAYAITBHOTO 00IIET0 00pa3oBaHMs;

« oOyuyaromuecs, 0CBauBaOIIUE IPOrpaMMy OCHOBHOT'O 001IEro 00pa3oBaHus;

« 00ydJarommecs, OCBAaMBAIONIKE MPOTPAMMY CPEIHETO 00IIero 00pa3oBaHusl.
3.3. Illkoma OecmiaTtHO obOecrneynBaeT oOydarmuxcs y4eOHHKaMH, y4eOHbIMU U y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (efepalbHbIM IEepeyHeM y4eOHHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYLICHHBIX) K MCIOJIb30BAaHUIO IIPU peaTu3alii UMEIOLINX aKKPEAUTALIIO
00pa30BaTeNbHBIX IMPOTPAMM HAYAILHOTO OOINEro, OCHOBHOI'O OOIIETr0, CPETHEro OOIIero
oOpa3oBaHusl B Ipenenax (eaepanbHbIX T'OCYAapCTBEHHBIX OOpa30oBaTEIbHBIX CTaHJIAPTOB.
Obecneuenre 0OOyYarOIIMXCS YKAa3aHHBIMHA W3/JaHUSIMH OCYIIECTBISICTCS 3a CYeT W3AaHuM,
UMerIuxcs B (GOHAE MKOJbHONH OnOMuoTeku. buOmmoTednnlld (POHI €XKETroqHO TMOIOIHASTCS
HEOOXOAUMBIMU YYEOHUKAMH, y4eOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YyeOHas JuTepaTypa MCIOJIB3YETCs HE MEHee 5 JieT, HO Ipu cooTBeTcTBUU PDenepaabHOMY
crannapty u denepajbHOMY IMEPEUHIO YUEOHHMKOB MOXKET MCIOJb30BaThes A0 10 jer (mucbMo
MunucTepctBa oOpasoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHukm, yd4eOHbIE TIOCOOMS ¥ Y4EeOHO-METONMYECKHE MaTepHajbl, HEOOXOIUMbIE
oOyJaromuMmcsl JJIi OCBOEHHMsSI y4eOHBIX MpPEIMETOB, KYypCcOB, ITUCHMIUIMH 3a THpeAeraamu
denepanbHBIX  TOCYIApCTBEHHBIX  OOpa30oBaTeNbHBIX  CTAHAAPTOB, POTUTENH  (3aKOHHBIC
IIPEJICTaBUTENN) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-uHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMHI BO3MOKHOCTSIMU 3/I0POBbsI, 00YJalONIIMCS Ha
JIOMY TI0 OCHOBHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMaM C HCHOJIb30BaHUEM JHCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI Ha TEPHOJ MOTydeHHs: 00pa30BaHUsI YICOHHUKH MPETOCTABISIOTCS
B II0JIb30BaHKE OECIUIaTHO.
3.7. YuebHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYeCKHne Marepuanbl (pabodyue MporpamMMel,
MOYpOUYHOE IIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.II.) JUISL JIMYHOTO TOJIb30BAHUS YUUTENS
IIKOJIBl MIPHOOPETAIOT CaMOCTOATENbHO. Ecny NaHHBIe M3JaHUS MMEIOTCS B HAIMYMHA B (OHIC
O6uONIMOTEKH, yIUTENsI 00€CIIEUNBAIOTCS UMU B €IMHUYHOM SK3eMIUTIpe OecIiaTHO.
3.8. YueOHWKH, ydeOHbIE W Y4eOHO-METOIUYECKHE TOCOOMS MPEIOCTABIISTIOTCS OOYJarOIIIMCSI
IIKOJIBI B IMYHOE TOJIb30BAaHHUE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OMH I'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOYYEHHSI OHU PACCUUTAHBI. BTOpOW KOMIUIEKT YICOHHMKOB MOXET OBITh BBIJIAH T10
3a8BJICHUIO DPOAMTENEH B CBA3M C YXYILICHHEM 3J0pOBbS OOYydaloUIerocs MNpU HAIUYUH
CBOOOJTHBIX IK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen Hauasiom yueOHOro roja OHONIMOTEKaph BBIAAET YYEOHMKHM Ha KJIAcC KIIACCHBIM
pykoBoguTenssM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHO auTepaTyphl KJIaCCHBIM PYKOBOAMTEISIM (pukcupyercs B «KHuUre BblIaud yUeOHUKOB» U
MTOJITBEPKTACTCS TTONIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs IIKOJIbI MOJy4aroT YUYeOHUKH U yueOHble mocobus u3 ¢oHna oubnmoreku y
KJIACCHBIX PYKOBOJHUTEJECH B Hauajge ydeOHOro roaa. Beimaua ydeOHMKOB M y4eOHBIX TTOCOOMH
poauTtensM 1-x KiaccoB U o0ydaromumces 2-9 ki1accoB (PUKCUPYETCs KIIACCHBIMU PYKOBOIUTEIISIMU
B «BenomocTH BbI1auu U BO3BpaTa yueOHMKOB» M MOATBEPIKIACTCS JTMUYHON MOANUCHIO OJTHOTO U3
ponuteneili obydaromerocs B 1 kmacce, a Bo 2-11 kmaccax — TUYHON MOANMUCHIO0 00ydYarOIIErocs.



«BemoMocTu BhIIauM U BO3BpaTa y4eOHUKOB» XpaHsATCs B Oubnuoreke. KiiaccHble pyKOBOIUTEIH
1-11 xyaccoB mpoBOAAT Oeceqy-WHCTPYKTaX OOYyYaroIIMXCS CBOEro Kiacca M UX pojauTesel
(3aKOHHBIX MPEACTAaBUTENCH) O MPAaBUIIAX MMOJIb30BAaHUS YICOHUKAMU.

3.11. B uckiIounTenbHBIX Clydasx oOyuaromuecs (JIOJDKHUKHU, BHOBb MPHUOBIBIINE, a TAKXKe AJIs
noarotroBku k OI'D um EI'D, Ha neTHee oOy4eHHE) MONydalOT YYeOHUKH Yy OuOIHOTEKaps.
Vuebnuku mns moaroroBku k OI'D m EI'D oOywarommmces 9-x m 11-X KilaccoB W BHOBB
MPHUOBIBIIMM BBIAIOTCS TOJIBKO TMPU HAIWYMU WX B OuOIMOTeKe. Bbimaga HE0OXOIUMBIX
y4eOHUKOB Ha JIETHUN MEePUOJ PUKCUPYETCS B UUTATEIbCKUX (HOpMYIIsipax MOJ JUYHYIO MOJIUCH
00yJaroIuxcs.

3.12. YueOHukH MOTYyT OBITh BbIIaHBI KaK HOBBIC, TaK M MCIOJb30BaHHBIC paHee. B Teuenne oqHoON
Hezen 00yJaronuecs: J0KHBI IPOCMOTPETh BCE YICOHUKHU U ydeOHbIe TOCcOoOUs, BEIIAHHBIE UM B
TUYHOE ToJb30BaHue. [lpu oOHapyxkeHHH [e(eKTOB, MEIIAIIUX BOCHPHUATHIO Y4eOHOTO
Matepuana (OTCYTCTBHS JUCTOB, TOPYM TEKCTa) OOYYAIONIUICS WM €ro POAUTENH (3aKOHHBIE
MIPEICTAaBUTENN) MOTYT OOpaTUTHCS B OUOIMOTEKY ISl 3aMEHBI €70 APYTUM. Y UeOHUK MOKET ObITh
3aMEHEH MpH ero HaJIu4uu B GoHae Ondbmmoreku. I1o ncteueHnn yka3zaHHOTO CpOKa MPETEH3UH 110
BHEITHEMY BUJY U KauecTBY y4deOHHMKa OMOJIMOTEKOW HE MPUHHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyKeHHbIe Je(eKThl B CAABAEMBIX YYEOHHMKAX HECET TOT OOYYAIOUIUIiCS, KOTOPBIA HUMHU
TI0JIb30BAJICS.

3.13. B koHme y4eOHOro roja u mpHu Iepexojae oOydaromerocss B T€YeHHE y4eOHOro rojua u3
IIKOJIBI B JPYTYI0 00pa3oBaTelbHYIO OpraHu3aluio y4eOHUKH, ydeOHble mnocobus, paboure
TEeTpaAn W Y4eOHO-METOAMYECKHE MaTepHallbl, MPEAOCTABICHHBIE B JMYHOE MOJH30BAHUE
oOyJaromuxcsi, BO3BpallaloTcs B OMONMMOTEKY IIKONbl. B ciiydae mopuu wiam yrepu y4deOHUHKa,
y4e0HOr0 WIN Y4eOHO-METOJIMYECKOTO TOCOOHsI, MPEAOCTABICHHOTO O0YyYaroIeMycsl B JTMIHOE
MOJIb30BaHUE, POAUTENHU (3aKOHHBIE MPEICTaBUTENN) O0sS3aHbI BO3MECTUTH YIIEPO U BEPHYTHh B
OuOINOTEKY HOBBIN y4eOHUK.

3.14. O6yyaromuecs BBITYCKHBIX KJIACCOB Mepel MOIydeHHEeM JTOKYMEHTa 00 OKOHYAHUH LIKOJIbI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOTMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4€OHOIO rojia OCYIIECTBISETCS M0 IpaduKy, COCTaBICHHOMY
3aBenyrolie OMOMMOTEKOM U YTBEPKACHHOMY JUPEKTOpOM wIKosbl. [lpuem y4yeOHMKOB
MIPOU3BOINUTCS:

« oT oOyuaromuxcs 1 — 8, 10 k1accoB - KIIaCCHBIMU PYKOBOIUTENSAMU;

« or oOyyaromuxcs 9 u 11 kmaccoB - 3aBemyronieid OMOIMOTEKOH COBMECTHO C
KJIaCCHBIMU pykoBoguTensaMu. KiaccHblil pykoBonutens oOecneunBaer 100% sBKy
o0yJaroImuxcs co BceMH yueOHUKaMH B COOTBETCTBUH C TPaPHKOM.

3.16. OOyuarommecss 00si3aHBl CAAaTh YYEOHWKH B IIKOJbHYIO OHOJIHOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUAM 10 X MCIIOJIB30BAaHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0UOIM0TEeYHOr0 oHIa
4.1. Cpox uCIonb30BaHUs YIeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (poHIa OUOINOTEKH IPOU3BOIUTCS MO TPUUHHAM:

*  BETXOCTHU ((pU3NYECKUIN U3HOC);

*  YCTapesoCTH MO COJEP/KaHHUIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSATEIILCTB YTEPH).
B akre o BbIOBITHH (DUKCHUPYIOTCS CBeleHHs 00 yuyeOHMKax, MCKIIOYAeMbIX TOJBKO MO OJHOM
MIPUYHHE.
4.3. Cnucanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOTO pasza B rof. Ha kakablil B crivcaHUs
(«Betxuey, «YcTapeBIIme 1Mo COAEPKaHUIO», «Y TEPSHHBIC YATATEISIMUY) COCTABIISIETCS aKT B 2-X
9K3EMILIAPaX, KOTOPBIA MOIMUCHIBAETCA KOMUCCUEN M YTBEPKAAETCA AUPEKTOPOM IIKOJbL. OauH
IK3EMIUISIP aKTa XPaHWUTCS B OMOIMOTEKE, APYroi IMmepesaeTcsl MOJ PaclucKy B OyXrajaTepwio,
KOTOpasi MPOM3BOJIUT CIHHMCaHUE ¢ OajlaHca MIKOJbl YKa3aHHOW B aKT€ CTOMMOCTH Y4EOHHKOB.
CrnucanHble TO aKkTy YYeOHHUKH CAAIOTCSI B COOTBETCTBYIOIIME OpraHM3alli IO 3aroTOBKE
BTOPUYHOTO CHIPBS. [IeHbIM OT claun y4eOHMKOB BHOCSITCS Ha PACUETHBIN CYET MIKOJIBI.



4.4. BoiObiTHe yueOHMKOB M3 (oHAa OMOIMOTEKH odopMIsieTcss aKTOM 00 HCKIIOYEHUH |
OTpa)kaeTcs B KHUI'€ CyMMapHOro yuyeTa, a TakKe B KapTOTeKe ydyeTra y4eOHUKOB. BbiObITHE
y4eOHBIX MaTepHaJIOB BPEMEHHOT'O XpaHEHHS MPOU3BOAMTCS B KOHIIE KAJICHAAPHOTO rojia M0 aKTy
C YKa3aHUEM IIPUUYUHBL: «MaTeprall BpEMEHHOI'O XPaHEHUS .

4.5. AKTBl Ha criMcaHWe Y4eOHMKOB BU3UPYIOTCS WICHAMHU KOMHUCCHH TIO0 COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKThl YTBEPKIAIOTCSA JUPEKTOPOM ILKOJbI.

4.6. CrucanHple MO akTy Y4YeOHMKH MOTYT OBITh HCIIOJB30BaHBI JUISI H3TOTOBIICHUS
IUJIAKTUYECKOr0 MaTepuaina, JJsl pecTaBpallMOHHBIX padOT WM NEpeAaroTCs OpraHU3alUsIM I10
3arOTOBKE BTOPCHIPhs. YacTh y4yeOHUKOB, HAXOISAIIMXCS B YIOBJICTBOPUTEIBHOM COCTOSIHUH,
II0CJI€ CIIMCAHUS MOXET BbIJaBaThCs 00Yy4aroLMMCs ISl HOATOTOBKU K 9K3aMeHaM, IepelaBaThCs
B yueOHbIe KaOMHETHI WIIM UCTIOIb30BaHBI JJIsl PEMOHTA IPYTUX YIeOHHUKOB.

4.7. XpaHeHue CIIUCAHHBIX Y4eOHUKOB BMECTE C ACHCTBYIOLIUMHU 3allpelaeTcs.

5. YdeT UTOroB JABU:KeHHUsI OUOJIMOTedHOTr0 oHIA

5.1. Urorn nBrxeHus (OHIOB MOABOJIATCS B KHHUTC CYMMapHOTro ydeTa OmOimoreyHoro (oHma
(MM APYroM PErucTpe CYMMAapHOTO ydeTa, MPUHATOM B OMOJIMOTEKE) HA OCHOBAHHMU JIaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHHH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBeie NaHHBIE UMCIOT YEThIpe 00sA3aTENbHBIX IOKA3aTelsl: COCTOSUIO Ha Hayallo roja,
MOCTYIIIIIO 32 TOJl, BEIOBUIO 3a T'OJl, COCTOMT Ha KOHEI Toja. MIToroBele TaHHBIC TIO 3JIEKTPOHHBIM
CETEeBbIM YIAJICHHBIM JIOKYMEHTaM TMPEACTABISIFOTCS CJACIYIOIIUMH TI0KA3aTeIsIMA  YUETHBIX
€IMHHUII; COCTOSJIO HA HAYaIo ToAa, OPOPMIICHO B JOCTYIT B TEYCHHE TOfa, JOCTYI MPEKPAIICH B
TEYEHHUE roJla, COCTOUT Ha KOHEI] roja.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB OM01HOTE4YHOr0 (hoH/AA
6.1. O0s3aTenbHAas HHBSHTAPU3ALUS TPOBOJAUTCS B CICIYIOMIMX CITYJasX:
* IIpU CMEHE MAaTE€pPHAJILHO OTBETCTBEHHOTO JIMIIA;
* TIpU BBISIBJICHHUH (DAKTOB XMILEHUS WK IOPYH JTOKYMEHTOB;
* B cly4yae CTHUXUHHOro O€ICTBMSA, NOXapa WM JAPYIMX Upe3BbIYAMHBIX CHUTYyallUH,
BBI3BAHHBIX AKCTPEMAJILHBIMU YCIOBUSIMU;
« 1pu nepenade GoHaa OMOIMOTEKU UM €€ YaCTH B apeHYy;
* TIpU peopraHu3aliy U JUKBUIAINH OUOINOTEKH.
Jlnist mpoBeIeHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHOW OpraHU3allMi Ha3HAuyaeTcs KOMHCCHS,
B COCTaB KOMUCCHUU JIOJKEH BXOJUTh MPEACTaBUTEb OyXTaJITEPHH.
6.2. [IpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBISIETCS OJUH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (OoHIa WM €0 YacTH 3aBEPIIACTCS COCTABICHHMEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMYUSA JOKYMEHTOB yuyeOHOro (hOHJA M MPUIIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAHOBJIEHHOM NMpuunHe. B akTe Qpukcupyrorcs cBEAeHUS O
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro (oH/a Mo JaHHBIM y4eTa;
* JIOKyMEHTOB, UMEIOINXCS B HATMYNH;
* JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE IO HEYCTAHOBJICHHON IPUYHHE.
B akre Taxke yka3pIBarOTCS HOMEpP M JaTa akTa O MPOBEACHUM NPEIBIIYLIEH MPOBEPKU. AKT C
MPWIOKEHHEM  CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIEHHOW MpUYHUHE,
MOJINCHIBAETCA MTPEACENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAETCS TUPEKTOPOM LLIKOJIBI.
6.4. Ilpm BBIBIGHWHM B TIpolecce TMPOBEPKH (OHMA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH yCTaHOBJICHHMS BHUHOBHBIX JIMI YOBITKM IO HEJOCTauye CIHCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOINM 3aKOHO/1aTEIbCTBOM.

7. 1eJIONPOU3BO/JACTBO B OPraHU3aIuM yyeTa 6ubauoTeyHoro ¢gonaa
7.1. Opranuzanusi paboThl C JOKYMEHTaMH 10 y4eTy OMOINOTEeYHOro (POHAA OCYIIECTBISETCS MO
IpaBWJIaM BEACHUS JIEONPON3BO/ICTBA.



7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, IMOMJIEKAT IOCTOSHHOMY
XpaHEHHIO KaK JIOKYMEHTBI CTpOroi ortdeTHOcTH. IlocTosiHHO, 10 NMKBHAAUUH OWOIMOTEKH,
XPpaHATCS PETHCTPHl MHAWBUIYATBHOTO U CYMMAapHOTO y4eTa JOKYMEHTOB OuOimoredHoro ¢onna
(perucTpaMoHHbIEe KHUTH, MHBEHTAPHbIE KHUTH, KHUTH CyMMapHOTO y4eTa, YUYeTHbIH KaTaJlor U
KaTaJIoTH).
7.3. B cooTBeTcTBMM ¢ TpaBWIAMH OPraHM3ALMH TOCYJapCTBEHHOIO apXHWBHOTO Jeiia
YCTAaHABJIMBAIOTCS CIEAYIONIME CPOKM XpaHEHHs JOKYMEHTOB, OO0ECIEUMBAIOIIUX Yy4YeT |
COXPaHHOCTH (POHJIOB:
*  CONPOBOJMTEIbHBIC TOKYMEHTHI (HAaKIaJHbIC, CUETa, OMHCH, CIIUCKUA Ha TOCTYHAIOIIYIO
aUTEpaTypy) — 3 rona;
* TMPHUXOJIHBIC aKTHl HA JIUTEPATYpPY, MOJYUYECHHYIO OECIUIaTHO WM 0€3 CONMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 ro/1a;
« KHHra ydera JUTepaTypbl, YTEPSIHHON YNTATEIsIMH U IPUHSTOMN B3aMeH, — 3 Tofa;
* aKThl Ha CIMCAaHWE KHUT W TEPUOJMYECKHX HW3JaHUM, y4eTHbIC KAapPTOUKU, KHUKHBIC
bopMyIsIpBl CIIUCAHHBIX U3aHui — 10 seT.
7.4. Tlo ucTeuyeHMHM CPOKOB XpAaHEHHS YUETHBIC JOKYMEHTBHI IIOJUIEKAT YHUYTOKCHHUIO B
YCTaHOBJICHHOM TOPSIZIKE.
7.5. Jlo OKOHYaHHMSI OYEPEAHOW MPOBEpKH (OHAA XPAHATCA aKThl O pe3yJbTaTax NPOBEIACHUS
MIPOBEPKH HATWYHS JJOKYMEHTOB OMOIMOTEYHOTO (hoHIa.

8. O0ecneyeHne COXpaAaHHOCTH OMOJIMOTEYHOr0 GOH/IA MIKOJILHBIX Y4eOHHKOB
8.1. CoxpanHocTh (poHIa oOecrneyrBaeTcsi CO3AAHUEM ONTUMAJIBHBIX YCIOBUH XpaHEHUS U
HCIOJIb30BaHUsl YUEOHHUKOB, a TAKKE OXPaHOM UX OT NOPYM U XUILEHUH.
8.2. XpaHeHue y4eOHMKOB OCYILECTBIISETCS COIVIACHO AeHCTBYOUMM MHCTpyKUHMsAM MO oxpaHe
TpyJa U M0oXKapHOH 0€30IacHOCTH.
8.3. ®oHA yueOHUKOB pacrnoiaraeTcsi ¥ y4uThIBAETCs OT/IEIbHO OT OCHOBHOTO (hOH/A.
8.4. OTBeTCTBEHHOCTh 3a OPTraHM3AIMIO COXpPaHHOCTH (OHJIA YYeOHWKOB BO3JIaraeTcs Ha
JMPEKTOpa LIKOJIBI U 3aBE1YIOIEro OnOInOTEKOM.
8.5. OTBETCTBEHHOCTH 3a COCTOSIHMEC W COXPAHHOCThH BBIIAHHBIX YUYCOHHKOB B TCUCHUE y4EOHOTO
roga HecyT oOydarouuecs, mnojb3yromuecss 3TUM (ouaoM. OHM ke, NpPU HEOOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciayuae yrepu uiam mopud ydyeOHHMKa pOJIUTENH (3aKOHHBIE MPEICTABUTENIN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBHUHU C JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.
8.7. B 1mensix KOHTPOJIS 32 COXPAaHHOCTHIO YU€OHHMKOB 0O0y4aromuMucs 2 pasa B rojl (ceHTs0pb U
anpenb) OMONIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEWUJIBI MO MPOBEPKE COCTOSHUS YUEOHHMKOB.
CBeznieHus 0 pe3ynbTaTax peijia JOBOJIATCS A0 KIACCHOTO PYKOBOAUTENS, IPU HEOOXOIUMOCTH 10
3aBy4a o YBP. I1o pe3ynbpTaram npoBepKH COCTABIISIETCS aAKT.
8.8. Kpurepuu no npoBepke COCTOSHUS y4eOHUKOB:

*  HaJM4Me 3alKCH O MPUHAJJICKHOCTH yueOHHKa 00yJaroiemMycs;

* HaJIWYMEe BceX y4eOHMKOB Ha MOMEHT ITPOBEPKH (COTJIACHO PACIHCAHUIO YPOKOB);

« Hajnuuue o0JIOXKeK Ha y4yeOHMKaX;

* BHEIIHUH BHUJ ydeOHMKA (OTCYTCTBHE T'Ps3H, HAAMUCEH, TOMATOCTEH, MOPE30B, PBAHBIX

CTpaHULl, TOBPEX/ICHUH MEeperuI€ToB B yUeOHHUKAX );
* st 1 —4 xiaccoB - HaNMYKE 3aKIAJ0K.

9. IlpaBunjia nMoJib30BaHUA Y4eOHMKAMU VIS 00y4aKOLIMXCS U POAUTeIei

9.1. OGyuaronyiecss UMEIOT TPABO TMOJIy4aTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMH
IIporpaMMaMHU IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (poHa OMOIMOTEKH OeCIIaTHO.

9.2. V4eOHUKHN BBIJAIOTCS OOYYAOIIMMCS CPOKOM Ha OJIMH TOJI, HE3aBHCUMO OT TOTO, Ha KaKO
CpOK OOyYeHHUsI OHHM pacCuMTaHbl, 0e3 MpaBa NepeAayd M Npojaxu. Bo3BpaT yueOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMU IIPEJCTABUTEIISIMHU).



9.3. YueOHMKHM MOTYT OBITh BBIJAHBI Kak HOBBIC, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiembl
HEXBAaTKM YYCOHHMKOB peIIaloTCsA 4epe3 OOMEHHO-pe3epBHBIM (HOHJ KO pakioHa (00JIACTHOTO
LIEHTPA).

9.4. OGyuarommecs: JOJDKHBI MOAMKMCATh KKIbIM y4eOHUK, MOJYYCHHBIH M3 (OHIA IIKOJIBLHOMN
oubnmoreku (yaeOHbBIN T01, paMUIHs, UM, KJIacc).

9.5. Y4eOHUK T0HKEH UMETh JIOMOJTHUTEIIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHUKax HENb3s MHUCATh, PUCOBATH, 3aTU0AaTh M BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOywuaromuecss 00s3aHBI BO3BpAIATh IIKOJIBHBIC YYECOHMKM B ONPATHOM BHUIE, 10
HEO0O0XOAMMOCTH PEMOHTUPOBATD UX.

9.8. YuyeOHMKHU TOJDKHBI BO3BpAIIAThCs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4€OHOTO
roja, 10 JIETHUX KaHUKYI.

9.9. Bemycknuku (9,11 kitaccoB) 00si3aHbI paccunuTaThCs ¢ OMOIMOTEKOW MO MCTEYEHWH CpOKa
o0y4eHus (10 MOTyUeHHS aTTeCcTaTa).

9.10. O6yuatomiuecs, BbIOBIBAIOIINE B T€YCHHE YUeOHOTO Trofa, 00s13aHbl caaTh YYEOHUKH Tepen
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B ciyyae nmopuu win yTepu yueOHUKOB oOydaromiuecs: 00s3aHbl BO3MECTUTh MX HOBBIMH UITU
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOLIUM OMOIUOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYCOHMKOB HECYT Kak
oOyyJaromuecs, TaKk ¥ UX POJUTEIH (3aKOHHBIE PEICTABUTENH).

10. Tpe6oBaHus K HCNOJIBL30BAHUIO U 00ecIIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromiuecst 00s13aHbl OEPEKHO OTHOCUTHCS K yU4eOHHMKAM, HE JIOMYCKaTh UX 3arpsi3HEHUs
Y TIOPYH, IPUBOSIINX K MOTepe HH(POPMAINH, YXYIIAIONINX yI000YNTaeMOCTh, YCIOBHS YTCHUS
(moTepst 3MEeMEHTOB M300pakeHUs, NATHA, L@pallMHbl, OTCYTCTBUE OJHOW MM Oosiee CTpaHUll,
CKJICMBAaHUE CTPAHMII M TIOBPEKACHUE TEKCTAa WM WILTIOCTPAIM TPU PACKPBITUH, AedopMarius,
MOTPENaHHOCTh OJ0Ka WK TIeperuieTa).

10.2. Tlpu wmcronmp30BaHMM y4eOHWKA IEPBOTO TOAA, OH JOJDKEH OBITh CIHaH B IIKOJBHYIO
OUONIMOTEKY B OTIMYHOM COCTOSHMHU: YHUCTBIM, IIE€JbIM, 0€3 MOBPEXACHUH U MOTepTOCTEH
KOpeIlIKa, yIJIOB NepernseTa, 0e3 oTphlBa repernsiera ot 0J0kKa.

10.3. TIpu ucnosb30BaHNM Y4eOHHMKA BTOPOTO-TPETHETO I'Ofla, OH JIOJIKEH OBITh C/1aH B HIKOJIbHYIO
OMOIMOTEKY B XOpOILIEM COCTOSIHMM: YHCTBIM, LEJIBbIM, JONYCKAIOTCS HE3HAYUTENIbHbIE
MOBPEXJICHHSI: MOTYT ObITh HEMHOT'O TIOTPENaHbl YTOJIKH MEperuieTa, KOpemok (HO He TOpBaH).
10.4. Tlpu wucmonb30BaHUM Y4e€OHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIAaH B IIKOJIbHYIO
OUOINOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MIPUTOIHBIM JIJIsl JAIbHEHINEro MCIOIb30BaHMs:
YHUCTBIM, JOINYCKAaeTCsl HaJAphIB Kopemika (He Oojiee 1 cM. OT Kpas) W Ieperuiera B MECTE €ro
COEZIMHEHUS C OJIOKOM.

10.5. Tlpu wucrionp30oBaHMK ydeOHHMKA MIECTH JIeT W 0oJiee, OH JIOJDKEH OBITh C/aH B IIKOJIBHYIO
OUONIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOIHBIM JIJIsl TAIbHEHIIIEro MCIOIb30BaHMS:
YHICTBIM, JIOMYCKAaeTCs HaApBIB Kopemika (He Oosee 2-3 c¢M OT Kpas) U IEpersieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce moBpekaeHUS JODKHBI OBITh aKKYpPaTHO CKJIIGCHBI MTPO3PAvYHON OyMaroii, 1u00 IIMpOKHM
IIPO3PaYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTEeIbHO¥ /1eATeILHOCTH

11.1. JupexTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHHU3alUI0 pabOTHI MO CBOCBPEMEHHOMY
MOTIOJHEHUIO OUOIMOTEeYHOro (OHAA IIKOJIBHBIX YYEOHHMKOB, oOOecleueHue OO0 YyJaroIInuXCs
yueOHUKaMHU, Y4eOHBIMU MOCOOMSMH, Y4eOHO-METOAMYECKHMMU MaTepHallaMu, CpeacTBaMu
0o0y4YeHUsl U BOCIIUTAHUSI.

11.2. 3amectuTenb JUPEKTOpAa IIKOJBI IO Yy4eOHO-BOCHHUTATEIBHOW paboTe OmpeetseT
MOTPEOHOCTh MIKOJBI B YYeOHUKAX, COOTBETCTBYIOUIUX IMPOrpaMMaM OOYYEHHUS, OCYIIECTBISIOT
KOHTPOJb 3a MHCIOJb30BAHUEM IMEAarornyecKuMu pabOTHHKaMH B XoJleé 00pa3oBaTeIbHOM
NeSTeIbHOCTH YYeOHUKOB, YYEOHBIX MOCOOMH M y4eOHO-METOIMYECKHX MaTepuaioB B



COOTBETCTBUH CO CIIMCKOM, OINPEACICHHBIM IIKOJIOW, COBMECTHO C YYHUTEISIMU H 3aBEIYIOIINM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 33 BBHIIOJHEHUEM OOYYaroUINXCcs €UHBIX TPeOOBAHUMN IO
UCIIOJIb30BAHUIO M COXPAHHOCTH Y4€OHHKOB.

11.3. KnaccHble pPYKOBOAMTENU HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHUE Y OOy4YaroUIuxcs
OEpe’KHOTO0 OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHHE YYEOHHMKOB M Y4EOHBIX MOCOOMIi
oOydaroluxcsi CBOEro Kjacca B TEYEHHE yueOHOro roja, CBOEBPEMEHHYIO BbIIady (caauy)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAWYECKHX TOCOOMI B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyromuii OHMOIMOTEKONH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HMH(poOpmammu 00
00eCne4eHHOCTH y4eOHMKaMH, Y4eOHBIMH MOCOOUSIMU M y4eOHO-METOJAMYECKUMHU MaTepuaiaMu
00yJaroImuxcs IIKOJbI, 32 OPraHU3alnio0 padoThl OMOIMOTEKH MO BbIJJa4€ M BO3BPATy Y4eOHUKOB,
y4eOHBIX MOCcOOMH M y4eOHO-METOAMYECKUX MaTepHalioB OO0Yy4arolIMMHCS, 3a COXPaHHOCTh
6ubnmoreyHoro GoHaa yueOHOM JTUTEPATYpHI.

11.5. Poautenu (3aKOHHBIE TPEICTABUTENU) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHBIX YUEOHUKOB, Y4EOHBIX TOCOOMH U yueOHO-METOIUYECKUX MATEPHAIIOB U
BO3MEIIAIOT UX yTpaTy WIH MOpUy OUOIMOTEKE MIKOJIBIL.

11.6. Obyuatomriecss HECYyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YY€OHHMKOB, YYEOHBIX MOCOOWH U
y4e0HO-METOJUYECKIX MaTEePHUAJIOB, MOJIYYCHHBIX U3 (POHAA HIKOIBHON OUOINOTEKH.

12. 3aka04YuTeIbHBIE N0JI0KEHUS

12.1. Hacrosimee IlonoxkeHnue o mKoIbHOM OHONMMOTEYHOM (OHAE, MOPSIKE ero (HOpMUPOBAHHUS,
y4eTa, UCII0JIb30BaHMsI U 00eCIeUeHHsI COXPAHHOCTH SBIISETCS JIOKAIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha IlegarornyeckoM coBeTe LIKOJIBI U yTBEp:KAaeTcs (MO0 BBOJUTCS B JEHUCTBUE)
IIPUKA30M JUPEKTOPA OpraHU3aLMH, OCYILECTBIAIOLIEH 00pa30BaTEIbHYIO JESATEIbHOCTD.

12.2. Bce u3MeHEHHUsI M JOIOJIHEHHs, BHOCUMBbIE B Hactosuiee [lomoxenue, ohopmisiorcs B
NUCBbMEHHOW (opMe B COOTBETCTBUH JCHCTBYIOLIMM 3aKOHOJAATENbCTBOM Poccuiickoil
denepanuu.

12.3. Tlonoxenue o OubnmoreyHoM ¢oHJe 00pa30BaTENbHOM OpraHU3allMyd NPUHUMAETCS Ha
HEONPENENeHHbIN CpoK. M3MmeHeHus u nonosiHeHHs K [lonokeHHMIO NMpHHMMAOTCA B IOPSIKE,
npenycMorpeHHoM 11.12.1. Hactosmero Ionoxenus.

12.4. Tlocne npunstus IlomoxkeHus: (MM M3MEHEHWH W JOTOJHEHWH OTAETHHBIX IYHKTOB H
pa3zenoB) B HOBOW peJaKIUuK MpeIblIylias pelakliis aBTOMaTUYECKH yTpauuBaeT CUITY.
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