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HHCTPYKIUA
K CUCTEMAM BEJIEHU S XXYPHAJIOB YCIIEBAEMOCTH OBYYAIOIIIUXCA B
SJIEKTPOHHOM BUJIE B MOY COII Ne 66 r. COUU
[IIUOP "SJIEKTPOHHBIN XKYPHAJI".

Yacte 1. METOZIMYECKUE PEKOMEHIALIMU

Obmue crepenus

Hasnauenue noxymenra

Hactosuuit JOKyMeHT cOlepHT MeToMrYecKHe PEKOMEHJAIMH 110 OPTaHH3aIHH Mepexosia Ha
NEKTPOHHYIO POPMY BECHUS KYPHATIOB YCIIEBAEMOCTH 00yuaromuxcs B 06pa3oBaTeNbHbIX
yapexaerusax Poccutickoit Geneparnmm,

Bri6op undopmanmonnoit cucreMsr Begenua ONIEKTPOHHOM BHJIE )KYPHAJIOB YCIIEBAEMOCTH
00y4alomuXCst B 00pa3oBaTe;IbHBIX yapexneHusx Poccuiickoit ®enepanuu nomxen
OCYINECTBIIATLCA 00PA3OBATENLHEIM yUPEK/ICHHEM Ha OCHOBaHHH "CHCTEMBI BEEHHS XYPHAJIOB
YCHEBAEMOCTH 00Y4alOIIUXCS B SJICKTPOHHOM BUJE B 0011e0GPa30BATEIBHBIX YUIPEXKICHUAX
Poccniicko#t ®eaepanun. Yacts 2 "Exmnbie TpeGosanus”.

PaspatoTunx

MunrcTepeTBO 06pazoBaHus u HayKu Poccuitckoii Oenepamun. Mocksa.

Ocnopanus 11s paspaboTKH

Hacrosmmii noxymenT paspaGoran B cOOTBETCTBHH C nopydexuem npesupauyma Cosera npu
Ipesunente Poccuiickoi Deaepanuu mo passHTHIO HHOOPMAIMOHHOTO O6IIECTBa B
Poccuiickoit ®enepauuu ot 22 nexabps 2010 roaa no BOIPOCy: "O BHEAPEHHH NEKTPOHHBIX
06pa3oBaTeTBHAIX PECYPCOB B yueGHBIH mpomece u Mepax Mo METOAHYECKOH H TEXHHYECKOH
TIOANCPIKKE [IEJAroros Ha MecTax" 1o paspaboTke eAHHBIX TPeGOBAHUH K CHCTEMaM BECHUS
KYPHAJIOB yCTIEBACMOCTH 00Y4arOIMXCA B AMEKTPOHHOM BAJE B 0OIEOGPA30BATE BHBIX
YIPEKACHHUSAX.

Hcnons3yemsie coxparnenus

TepmmH Onpenenenue
UKT MHGOPMA L OHHO - KOMMYHM XA LIKOHHAE TeXHOIOTHN
nc NndopMmanyviodnas crcrema
no [lpcrpamdroe oBecneuenHue
oy O0pazoBaTeNbHOS yuYpexIeHKe
oyo Oprak ynpabBieHMs ofpamROBaHMSA
2K DIEKTPOHKEBIT KypHAN
30 SJI@KTPCHHER LHERHMK

HCHOJILB)’CMBIG TCPMHUHLI
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TepMrH OnpenesneHue

DJIEKTPOHHEM XypHas |[II0 wWIKM SJIEeKTPOHHEIE CEPBUCH, ofecneuuBalye yuer
BEIIIOJIHEHU A yueOHOMI IPOT'PaMMHL, B TOM uyce
YCIIEBaeMOCTHM M IIOCEMaeMOCTM OByUaNMXCs

DJIeKTPOHHBIN 10 wunm BJIEKTPOHHBIE CEPBUCH, obecneunBamime B
IHEeBHUK BJIEKTPOHHOM BUIe UHOOPMMPOBaAHME OOydaomUXCS U UX
ponouTesien (3aKOHHEBIX npencraBuTesien) o xogme u

pesysbTarax yuyeBHOTO MOpoliecca

AnpvmHucTpaumua OY [IpencraBsuTenmn AIMMHMCTPaLnn oy: INPEKTOPR,
3aMeCTUTeNIM OMPEeKTopa

CorpynHuk OY dusmueckoe JMLIO, CBSA3aHHOE TPYIOOBBIMM OTHOWMEHMAMMU C
oy

[legarormMuyeckue Yunurena-npenMe THUKY, nemaroru OOIIOJIHUTEJIBHOT O

paboTHMKM OY oOpa30BaHMA, KJIACCHEE PYKOBOIMUTENM U IpP.

TexHUUECKUN CorpynHuk OV, OCYWECTBISOLMM aIMMHUCTPMUPOBaHMe 3IX

cneuuanuct OY

llonb30BaTeaM 9K CoTpyIHUKMU oy, ydacTByoIme B OpTaHM3aUUN 128
OCYIECTBJIEHUNM yUueOHO-BOCIMTATEJILHOTO IIpollecca

None30oBaTEe M 31 Obyuawpummecs, MUX POOMUTEeNIM (3aKOHHBE NpencTaBUTeJIN)

CocraB u coaeprkanue padboT 1Mo moAroToBke K BBoay XK

BBenenue 3nekTpoHHBIX (hOpM yueTa XoAa U Pe3yIbTaTOB yUeOHOM NesTeIbHOCTH SBIISETCS
cocTaBHOM yacThio padoTsl o BHeApeHuto KT B npouecc ynpasienust OY, BBeeHus
AJIEKTPOHHOI'0 IOKYMEHTO000pOTA.

BBeneHue a51eKTpOHHOTO )KypHaJia I0JKHO COIPOBOXKIATHCS pa3padOTKONH HOpMaTUBHO-
IPaBOBOI0 0OECTIEYEHU Yepe3 pa3BUTHE CUCTEMBI JIOKaJIbHBIX akToB OY. denepanbHblii 3aKoH
"O6 obOpazoBanun" (cTaThs 2) MpeaycMaTpuBaeT aBTOHOMHOCTh OV, 4TO JaeT MpaBo KaxKIOMY
OV pa3pabarbiBaTh COOCTBEHHYIO HOPMAaTHBHO-TIPABOBYIO 0a3y, HE IPOTHBOPEYALYIO
neiicTByroneMy 3akoHoarenbcTBy PD B o0nactu o6pazoBanus. OyHKIIMOHUPOBAHUE U
pasBute OY noanepKuBaeTcsi ero COOCTBEHHOM HOPMATUBHO-TIPaBOBO 0a30ii (JIOKaJIbHBIMU
aKTaMu).

HopMmoTtBopueckas nesrenpHocTs OV npegycMaTpuBaeT BO3MOKHOCTh PEATM3aLUH CIEAYIOIINX
HaIpaBJIEHUH JIOKAJIHLHOTO TPABOBOI0 00ECIEYEHUsI €€ OCHOBHOM 1€ TEIbHOCTH:

- IpaBoBoOe o0ecreueHne 00pa3oBaTeIbHOTO MPOIecca U €ro METOANYECKOTO COITPOBOKICHHUS;
- mpaBoBoe obecreueHrne PUHAHCOBO-PKOHOMHUYECKON JIEATETbHOCTH;

- IPaBOBOE O0ECIeYeHNE MaTePHATIbHO-TEXHUUECKOTO CHA0XKEeHNUS;

- MpaBoBoe obecreueHrne 0€30MacHbIX YCIOBHM y4eObl U TPY/a;

- IpaBOBOE OOECIeYeHHE TPYIOBBIX OTHOIIEHUH (paboTa ¢ Kajapamu);

- IpaBOBOE o0ecreveHre AeONPON3BOCTBA BCEX CTOPOH AestensHocTu OVY.

Heo6xoauMo y4uThIBaTh, YTO HOPMATUBHO-TIPaBOBOE obecnedeHue aesarenbHocTd OY HOoCUT
MHOTOYPOBHEBBIN XapaKTep U BKIIIOUAET B ce0sl LENbIi KOMIIEKC B3aUMOCBSI3aHHBIX
JIOKYMEHTOB (peJIepaibHOT0, PETHOHAIBHOTO ¥ MYHUIIUIIAIBLHOTO YPOBHEH, CITyKaIIuX
coJiepKaTeIbHBIMU OPUEHTHPAMU M HOPMATUBHO-METO0JIOTHYECKOW OCHOBOM /7151 pa3paboTKu
JIOKaJIbHOH MpaBoBoi JokyMeHTanuu camoro OY. Ha ocHOBe pa3HOYpOBHEBOM
3aKOHOJIaTeNTbHOM 0a3bl cO3AaeTcs eMHas HopMaTUBHAs cucTeMa yrnpasieHus OY.

[Ipomecc popmMupoBanus HOpMATHBHO-TIPABOBOTO o0ecredeHust BHenpeHus DK B yrpaBieHue
OY BO MHOTOM COBMAJAET ¢ Iporeccamu (POpMUPOBAHHSI OOLICIIIKOJIEHOW HOPMATUBHO-
MPaBOBOI 0a3bl M BKITIOYAET B CEOSI CIICTYIONTNE ATATIBI:

- TIOATOTOBUTEILHBIN;


http://legalacts.ru/doc/zakon-rf-ot-10071992-n-3266-1-s/
http://legalacts.ru/doc/zakon-rf-ot-10071992-n-3266-1-s/#100017

- IPOEKTUPOBAHNE HOPMATUBHOTO U PEraMEeHTAIllMOHHOTO 00eCIIeUeHuS;

- COIVIaCOBAHUE U IPUHATUE HOPMATUBHOI'O U PETJIAMEHTALMOHHOT0 00eCIeueHMs,;

- HagyaJ1o ucrnosb3oBanus JK.

Bonpoce! BHeapeHnsa DK MOTyT paccMaTpuBaThCs KaK CaMOCTOATEIbHO, TAK U B KOMILIEKCE C
JpYTMMHU BOIIPOCAMH, CBSI3aHHBIMU C BHEJPEHNUEM JIEKTPOHHOI'O IOKYMEHTO000pOTA U
dbopmupoBanrem uHbopmanronHou cpenbl OY. B Tom ciydae ecnu DK BBOAUTCS B KOMILJIEKCE
¢ npyrumu VIC unmu B OV yxe ucnons3yrores apyrue C, HoOpMaTuBHO-TIpaBOBOE 00eCTIeYeHHE
ucnonb30BaHus pazauuHbiX C N0IKHO OBITH COTIaCOBaHO.

IToaroroBuTENBHBIN dTAI

Ha noaroroBuTenbHOM 3Tarne A0JKHBI ObITh OCYIIECTBIICHBI CIEAYIOUINE BUbI pabOT:

1. O3nakomiuenue 6onpmrHCTBa COTPYAHUKOB U OpraHoB camoympasieHust OY ¢ pa3InyHbIMH
BapraHTaMu DK 1 NpeICTOAIMMHI COOTBETCTBYIOIUMYI U3MEHEHUAMU B I€ATEIBHOCTH
IIPENO1aBaTEIICH.

2. Opranuzanus HeopMaIbHOI0 00CYKICHHS U COIJIaCOBAaHUE MOJIX0JI0B YHaCTHUKOB
00pa30BaTeNbHOIO NpoIiecca K BHEAPEHUIO U UCIIOIb30BaHnI0 DK.

3. Beibop BapuanTa ucmnosb3zyemoro XK.

4. ®opmupoBaHuUE TPYMIBI Pa3pad0TKH HOPMATUBHOTO M PETJIAMEHTAIIMOHHOTO O0ECIICUCHHUS.
[ToaroroBka miaHa paboT ¥ KOMILIEKTa HOPMaTUBHO-TIPaBOBbIX JOKYMEHTOB ITPOBOIUTCS
rpymmoii padotaukoB OY, copmupoBanHO periennem qupekropa OY mnm o0IIecTBeHHO-
roCyapCTBEHHOI0 opraHa ynpasieHus OVY.

[Tpu moAroToBKE NMPOEKTOB JJOKYMEHTOB U IJIJaHA padOT HEOOXOAUMO IPOBECTH aHAIIN3
TOTOBHOCTH YUPEKIACHUS K BHEApPeHUIo DK:

- ypoBenb UKT - komnerenTHOCTH COoTpynHHKOB OV, €e COOTBETCTBHE TPEOOBAHUSM,
HEO0OXOAUMBIM 7151 paboThI ¢ DK;

- [ICUXOJIOTHYECKYI0 rOTOBHOCTh CoTpyaHHKOB OY K MHHOBAallMOHHOH J1€ATENbHOCTH U
HOBBIIIEHUIO KBAIH(UKAINHY;

- TeXHUUYeckoe ocHalleHne OY 1 BO3MOXKHOCTb JIOMOJIHUTEIBHOIO OCHAILCHHUS;

- pacnosoxkeHue KoMInboTepoB B OY 1 opraHu3anuio 0CTyNa K HUM.

Ha ocHOBaHuM NpoBeACHHOrO aHAJIM3a ONPEEIISIOTCSI OCHOBHBIE MOAXOAbI K BHEApeHU 0 DK,
ocylmecTBisieTcst BbIOOp BapuanTa DK u pazpabaTbiBaeTcs IU1aH pabOThI, B TOM YHUCIIE:

- onpezienisieTcs coctaB paboTHUKOB OV, yyacTByIOmUX BO BHEApEeHUH XK

- IUTaHUpYyeTcs pacnpezenenne ods3annocrel no padore ¢ K mexny Corpynnukamu OV,
Y4acCTBYIOIIMMH BO BHEJPEHUH, CIIOCOOBI UX B3aUMOJIEHCTBUS U CTUMYJIHPOBAHUS;

- OTIpeNIeNSII0TCA He00X01MMBble TpeOOBaHMsI K 00yueHHI0 paboTHUKOB OV

- ONPEIEIIIETCs COCTaB TEXHUUECKUX CPEJCTB, 3a/IeHCTBOBAaHHBIX B paboTax 1o BHeApeHuto JXK.
[Tpu pa3paboTke niaHa BHEAPEHUs. HEOOXOAUMO BBIIEIUTh 3TAIlbl, CPOKH U ONPENICIUTh
coJiepskaHue paboThI 1O CIEAYIOIUM HalpaBIECHUSAM:

- OpraHu3zanus 00y4eHus;

- moarotoBka TexHuueckux cpeacts UKT u nmporpamMmuoro obecrneuenus;

- OpraHu3anus AeSITeIbHOCTH NEAArOTNYECKOro KOJUIEKTHBA 110 BHEApeHUIo DK;

- IOArTOTOBKA MH(OPMALIUY U 3arl0JIHEHUE 0a3bl JaHHBIX;

- KOHTPOJIb MPaBUJIBHOCTH 3aMOJIHEHUS MH(OpMAIIH.

[Tocne 3aBepuieHus mpeaBapuUTEIbLHOrO 3Tana gupektop OV u3gaer npukas:

- npeanuceiBaromuit OY ucnonb3oBaHue BeIOpaHHOM Mozenu DK;

- YKa3bIBaIOIIN CpOKHU BBeAeHUs DK

- OTIPEIEISIIOIIMH TIJIaH BBIMOJIHEHUS paboT IO MOAT0TOBKE K BHeApeHUto DK, BKIIOYaromuit
IUTaH BBIIETIEHUS] HEOOXOAUMBIX PECYPCOB.

Oran NpoeKTUPOBAHHSI HOPMATUBHOTO U PETJIAMEHTALIMOHHOTO 00ecreueHust

JlaHHbIi 3Tan BKIIOYaeT B ce0sl OpraHU3aIUIo CIEIYIOIIUX MEPOIPUITH]:

1. U3nanue nupexropom OV mpukasa o nopsJike MOArOTOBKH K UCI0JIb30BaHUI0 DK,
COJZIEpIKaLIETo:



- cocTaB paboyeil rpynIsl 1o peanu3anuu Moaenu GyHkiuonupoaaus OY ¢ HCIOTB30BaHHEM
2XK;

- pernaMenT u cpoku paboTsl PI.

2. AHaiM3 ydyacTHUKaMH pabodeid rpyInbl UMEIoIecss HopMaTuBHOW 0a3bl OY M MoJAroToBKa
IIPOEKTOB JOKYMEHTOB, BKJIIOYas:

- IJ1aH paboT no peanuzanuu Mojenu GpynkunonupoBanus OV ¢ ucnonp3oBanueM XK

- POEKTHI U3MEHEHUM B IEUCTBYIOMIMX JOKYMEHTaX (JOKAIbHBIX aKTaX) U MPOEKThl HOBBIX
JIOKYMEHTOB (JIOKQJIbHBIX HOpMaTUBHBIX akTOB) OV, oTHOCAIIMXCS K UCHOIb30BaHuI0 DK.

3. Opranu3zanus ¥ poBeIeHNE OOIIECTBEHHOTO 00CYKACHUS pa3paOOTaHHBIX POECKTOB
JIOKYMEHTOB. B 00Cy»XIeHHH Ka)KI0Tr0 TOKYMEHTa JOKHBI IPUHATH Y4acTHE BCE JIMIIA, YbIO
JESITEIBHOCTh OHU peryIaMEHTUPYIOT. OOCYXIeHuE MOXKET MPOXOAUTH HA aIMUHUCTPATHBHOM
COBEILIaHUH, COOpaHUU TPYIOBOTO KOJUIEKTUBA, COOpAaHUU POAUTENCH, KIIACCHBIX YYECHUYECKHUX
coOpaHusx u Jp.

4. Opranuzanus paboThI 10 COOIIOICHUIO TTPpU UcnoNib3oBaHuU DK TpeboBaHuii 1 HOPM
®enepanbHoro 3akona Poccuiickoit @enepaunu ot 27 urong 2006 r. N 152-d3 "O
MEPCOHAJIbHBIX TaHHBIX".

5. Opranu3zanus IpaBoOBOM 3KCIEPTU3bI padOYMX BAPUAHTOB Psiia JOKAJIbHBIX aKTOB (IIpU
HEOOXOIUMOCTH).

Dran corinacoBaHUs U MPUHITHS HOPMATUBHOU 0a3bl

Ha nannom srtane ocyiiecTBiseTcs:

1. PaccMoTpenume u coriacoBaHHe MOTOTOBICHHBIX pa0oveid rpyInoi JOKYMEHTOB OpraHaMu
00IIECTBEHHO-TOCYJaPCTBEHHOTO yripaBieHus OV

- megaroruueckum coserom OV

- YOPaBISIOLUIUM COBETOM HIIM APYTUMU YyIIpaBisitorumu opranamu OVY.

2. B ciryuasix, mpeayCMOTPEHHBIX 3aKOHOIATEILCTBOM, HEOOXOJMMO COTIIACOBAaHHE Psilia
JIOKYMEHTOB C YUpEAUTENEM U UHBIMUA CTPYKTYpPaMH.

3. B ciiyqae BriOopa 115t BHEApeHUsT HH(GOpMAIMOHHOM cucTeMbl DK, pacnosioxKeHHOM Ha
BHEIIIHUX CEPBEPAX, A/IMUHUCTPUPOBAHNE KOTOPOU BEIETCS CTOPOHHEN OpraHu3anuen,
MOJIFOTOBKA U 3aKJIF0OYEHHE JOTOBOPOB, PETYIUPYIOIIUX OTHOIIEHUS 0 UCIOb30BaHuIo DK, B
TOM YHCJI€ ONPEAEISIOINX IOPUANIECKHA 003bIBAIOILYI0O OTBETCTBEHHOCTh CTOPOHHEH
OpraHM3aIlK 3a COXPAaHHOCTh JaHHbIX.

4. I3nanne Ha OCHOBaHUM COTJIACOBAHHBIX JOKYMEHTOB JupekTopoM OV npukasza, B KOTOPOM:
- yTBEpKAaeTcs Ilad padboT Mo peanusauuu Mojenu pyHkuunonuponanus OV ¢
Hcnonb3oBanueM JK;

- yTBepKaaeTcsa PernaMeHT AesITeNbHOCTH YYaCTHUKOB 00pa30BaTeIbHOTO Mpoliecca C
ucnonb3zoBanueM DK, B periaMeHTe ONpeAesieTcsi OTBETCTBEHHOCTb JIUIL 32 COXPaHHOCTh
JTAHHBIX;

- hopmupyroTcs rpynimsl (onpeaenstorces Corpyaauku OY uiu moapas3aeneHusl ), BHITOTHSIONIHE
T€ WJIA UHBIE 33J]a4¥ 110 BHEIPEHUIO U UCMOJIb30BaHMI0 DXK;

- yTBEpKAaeTcs MiaH o0yuenus (mossiieHus kBaaudukanun) CorpyaaukoB OV u ux
aTTecTaluy B 00JaCTH UCIOJIb30BaHUS BbIOpaHHOTO DK

- YTBEPKIAOTCS PeriiaMeHThI JeSTEIbHOCTH OTACTbHBIX YYACTHUKOB 00pa30BaTEIbHOTO
npolecca, CBsIi3aHHbIE C UCTOIb30BaHUEM DK, B TOM UHCIIE MOJIOKEHUS O MOpa3AeTIeHUIX,
M3MEHEHHbBIE (PaCIIMPEHHbIE) TOKHOCTHBIE MHCTPYKIIUH;

- pactipeaensroTcst GyHKIuH ciiy’x0 OV, BKIIFOUEHHBIX B PerimamMeHTsI 1eaTeTsHOCTH, 110
paboTHUKaM, rpymnmnam pabotHukoB OV, moapa3AeieHusIM U BHEIIHUM CTPYKTYypam;

- OIIPEEIIAETCS OTBETCTBEHHOCTh 33 UMEIOIINECS U INITAaHUPYEMBbIe K nonydeHunto cpeacrsa MKT-
UHPPACTPYKTYPBI, pacrpesielleHue 3TUX CPeCTB o nomeunieHusm OY;

- ONpENENA0TCA HACTPOUKU XK, MOPSAIOK 3aN0JITHEHUS HCXOJHBIX MACCUBOB JaHHBIX H T.JI.
[Ipouienypa npuHSTHS JIOKAJTIbHBIX HOPMATUBHBIX aKTOB omnpenensercs B Ycrage OY. OY moxer
CaMOCTOSITENIbHO CPOPMHUPOBATH KOMIUIEKT HOPMAaTUBHBIX aKTOB, 00ECIIEYHUBAIOLIUX MTEPEXO/ K
ucnosb3zoBanuo XK.


http://legalacts.ru/doc/152_FZ-o-personalnyh-dannyh/

[Tpuka3 qupekropa OY 00 yTBEepKI€HUU U BBEACHUH B JCHCTBHIE MPUHATHIX JIOKATHHBIX aKTOB
JIOBOJUTCS 10 CBEJICHUS BCEX 3aMHTEPECOBAHHBIX CTOPOH. Eciu 3aKoHOAaTETECTBOM UITH
ycraoM OV He ycTaHoBIeHa Gopma onmyOIMKOBaHUS JIOKATBHBIX aKTOB, (hopMa MyOTHKaITIN
OTIpEIeIIIETCSl OPIaHOM YIIPABJICHUS, TPUHSBIIUM aKT.

WNudopmanus o JTOKaIbHBIX HOPMAaTUBHBIX MPAaBOBBIX akTax OY nomkHA OBITH OTKPHITON U
JTOCTYIHOM Ui BCEX YYaCTHUKOB 00pa30BaTEIbHOTO Mpoliecca, GYHKIIUU U MHTEPECH KOTOPBIX
OHM 3aTparuBaroT.

Anmunuctpanuu OV cineayeT yYuThIBaTh, YTO MHOTHE U3 MIPUHSATHIX JIOKAIBHBIX aKTOB,
HarpuMep, pacCIIUPEeHHbIE TOJKHOCTHBIC HHCTPYKINH, (PaKTUUYECKHA HE MOTYT OBITh BHITIOJTHEHBI
10 Havaja ¢pyHKuuoHupoanus DK.

Kpurepun npumennmoctu 9K

1. OGs3aTeNbHBI MUHIMYM OPTaHU3aIlMOHHO-TEXHUYECKUX yCIIOBUH BHenpeHus DK.

Jis Benenus yuera yueOHOW ACATEIBHOCTH B JIEKTPOHHOM BHJIE HEOOXOJMMO 00ECIICUHTh!

- HaJIM4KMe JIOKaJbHOW HOPMAaTUBHOM 0a3bl;

- pabotocrocooHocTh UKT-uHbpacTpykTypst OV (B 4aCTHOCTH HPOBOIHAS U/WITH
OecrpoBoIHAS JIOKAJIbHAs BBIYUCIUTEIbHAS CETh);

- Hajuuue ycrpoiceTs goctyna k 9K Anmunuctpanuu OV,

[Ton yerpoiictBom poctyma k DK noHumaercs ar060e 000pyaoBaHue, MO3BOJISIONIEE
o0ecnieunts padoty ¢ XK, Hanpumep, KOMIBIOTED, MIJIAHILET.

- OTKPBITBINA JocTyn K DK yuurenei;

- aIMUHUCTpUpOBaHHue <*> D)K.

AnmunuctpupoBanue XK mopa3zyMeBaeT ero TeXHUYECKOe U METOu4YecKoe o0ecreueHue.
OTH QYHKIUU MOTYT OCYIIECTBIATHCS OTAETbHBIM CoTpyaHukoM OY Win CyecTBYIOIUMHI
HITATHBIMH eIUHUIIAMH. Tpyao3aTpaTsl MOTYT pa3inyaThCs A pa3HbIX BUA0B DK.

2. MuHuMaIbHbIE YCIOBUS JUIsl MIMJIOTHOTO BEICHUS yUyeTa.

[TonHbIl nepexo/1 Ha BeJICHNE YUeTa BBIIOJHEHUs y4eOHOM mporpamMmMsbl cpenctBamu DK
HEBO3MOKEH 0e3 nepexoHoro nepuoja. [lnan nepexoaa Ha nosnxoe Benenue XK nomken
MpeayCMaTpUBaTh OPraHU3ALMOHHBIE U TEXHUYECKHE BO3MOKHOCTH OV 11 opraHuszanuu B
MEPEXO0/IHOM MEPHO/IE MUIIOTHOIO BEJICHHS yueTa (B OrpaHUYEHHOM BapHaHTe 0€3 OTMEHBI
CYIIECTBYIOILEH CUCTEMBI YUETa).

st paGoTHI 110 TAHHOM cXeMe He0OXOAUMO 00ECTIeUHTh:

- KOMITBIOTEPHBIN KJIACC WJIM COIIOCTABMMOE YHCIIO UHBIX YCTPOUCTB fJoctyna K DK

- OTKpPBITHINA JocTyn yuurteneit k XK (Hanpumep, B yUUTENIbCKOMN);

- rpaduk paboThl yCTpoiicTB noctyna K IXK, 1ocTaToYHbIN A BBOAA JaHHBIX;

- perJaMeHT OKa3aHMs TEXHUYECKON U MeToanueckoi nomoinu [legarornyeckum paboTHUKaM
oVv.

PernameHnT nonpasymeBaer onucanue rpaduka 1 ycIoBUN OKa3aHUS OMOILH, BKIIOYas
pacripesiesieHue 00s13aHHOCTEeN M HEOOXOAMMYIO JUIsl OKa3aHUs MIOMOIIH HH(POPMAILIHUIO.

3. YcnoBus mis BHeaApenust XK B morHOM 00beMe:

- ONITUMAJIbHBIE YCIIOBUS - HAJIMUKe goctyna K 9K B KaKJI0M Kiacce;

- JKeJlaTeNIbHBIC YCIIOBHS - HaTn4uue MoouibHOTO fnoctyna kK DK y kaxaoro [legarorunyeckoro
pabotHuka OY.

Hcrounuku pa3paboTku

1. Pacniopspxenue IlpaBurenscra Poceniickoit @enepannu ot 27 despans 2010 r. N 246-p

2. Pacniopspxenue IpaBurenscra Poceniickoit @enepaunu ot 20 despans 2010 rona N 185-p

3. ®epnepanbhblil 3ak0H OT 26 uronst 2006 r. N 135-03 "O 3amuTe KOHKypeHIH"

4. ®enepanpublii 3axoH oT 27 utong 2010 r. N 210-03 "O6 opraHn3aium MpeJoCTaBIeHU TOCYIapCTBEHHBIX U
MYHUIUNAIbHBIX yCIyr"

5. ®enepanbHbIii 3aK0H OT 29.12.2012 Ne 273 "O6 o6pazoBanuu B PO"

6. @enepanpHblid 3ak0H oT 27 mroist 2006 r. N 149-03 "O6 nndpopmannu, THGOPMAINOHHBIX TEXHOIOTHAX U O
3amuTe HHGopMaIu”

7. ®enepanbubiit 3akoH oT 27 wronst 2006 r. N 152-03 "O nepcoHanbHBIX TaHHBIX"

8. denepanbHblii 3akoH ot 6 anpenst 2011 . N 63-03 "OO0 anexkTpoHHON noxnucu"


http://legalacts.ru/doc/FZ-o-zawite-konkurencii/
http://legalacts.ru/doc/FZ-ob-organizacii-predostavlenija-gosudar-i-municipal-uslug/
http://legalacts.ru/doc/zakon-rf-ot-10071992-n-3266-1-s/#000217
http://legalacts.ru/doc/FZ-ob-informacii-informacionnyh-tehnologijah-i-o-zawite-informacii/
http://legalacts.ru/doc/152_FZ-o-personalnyh-dannyh/
http://legalacts.ru/doc/FZ-ob-jelektronnoj-podpisi/

9. [Ipukas MunoopHayku Poccum ot 17 mexadpst 2010 r. N 1897 "O6 yrepxaeuuu (eaepaisHOro
TOCyapCTBEHHOTO CTaHIapTa OCHOBHOTO 001Iero oopazoBanus”

10. Opuka3 Muno6pHayku Poccun ot 6 okTs6ps 2009 . N 373 "OO0 yTBep>KACHUHN U BBEACHNH B JIeiicTBHE
(hemepasbHOTO TOCYAAPCTBEHHOTO 00Pa30BaTENHFHOTO CTAaHAAPTA HadaIbHOTO 001Iero oopasoBaHus"

11. Opuxa3 Muno6pHayku Poccun ot 22 aBrycrta 2008 r. N 243, prmroyaromuii " AIMUHICTPaTUBHBIN perJaMeHT
Pocob6pramzopa”

12. ITucemo Muno6pazoBanus Poccun ot 20 nekadpst 2000 r. N 03-51/64, Bxirouaromiee "Meroauyeckne
pPEeKOMEHAAINHN TI0 paboTe ¢ IOKYMEHTaMH B 00I11e00pa30BaTENbHBIX YUPEIKACHUSX"

13. Ipuka3 Poccrara ot 27 ntonst 2009 r. N 150 "O0 yTBepKI€HHH CTAaTUCTUYECKOTO HHCTPYMEHTApHS AJIs
opranuzanyy PocoOpa3oBaHneM CTaTUCTHUECKOTO HAOIIONCHUS 33 AEATEIBHOCTHIO 00pa30BaTebHBIX
yupexxaeHuit"

14. IMpuka3z Munnpoc CCCP ot 27 nexadps 1974 r. N 167 "O BeaeHUH WKOILHON JOKyMeHTaMN'"

15. [puka3 Munszapascornpassutus Poccun ot 26 aBrycra 2010 r. N 7611 "O06 yrBepx)nenun Exnroro
KBaNIN(UKAINOHHOTO CIPAaBOYHHUKA JJOJDKHOCTEH PyKOBOAMTENEH, CIIEIUATIICTOB M CITy’KaluX "', pa3ieln
"KBanmudukanoHHbIe XapaKTepUCTUKA JOIDKHOCTEH pabOTHIKOB 00pa3oBaHus"

16. TOCT P MCO 15489-1-2007. Cucrema cTaHIAPTOB [0 WHPOPMALNH, ONOIHOTEIHOMY U H3IATSIECKOMY JIEITY.
VYupasnenue qokymentamu. O6iue tpedosanust (3xBuBaieHt [ISO 15489-1-2001)

17.TOCT 34.602-89. TexHuyeckoe 3alaHue Ha CO3JaHUE aBTOMAaTU3UPOBAHHON CHCTEMBI

CUCTEMBI BEAEHU A )KYPHAJIOB YCIIEBAEMOCTU OBYYAIOIIINUXCA B
OJIEKTPOHHOM BUJE B OBPA30OBATEJIbHOM YYPEXJIEHUMN
MOY COLI Ne 66 r. COYU
IIN®P "IJIEKTPOHHBIN XXYPHAJ".

1. YACTB 2.
OO61ue cBeneHus

Ha3nauenue qokymeHra
Hacrosimuii JOKyMEHT yCTaHaBIMBAeT MUHUMAJIbHbBIE TPEOOBaHUS K MH(POPMAITMOHHBIM
cucremam (MC), KoTopble MOT'YT HCIIOIB30BaThCs B 00pazoBaTeabHbIX yupexaeHusx (OY)
Poccuiickoit @enepanuu (PD), B yacTu BeINONIHEHUS 3a/1a4 y4€Ta yCIIEBAEMOCTH U
MOCEIIaeMOCTH 00yJaroImXxcs. YKa3aHHble TpeOoBaHUs He orpaHnunBaoT OY B
ucnonbszoBanuu MC, obnagaronmx paciimpeHHbIMU (PYHKIIMOHATbHBIMU BO3MOKHOCTSIMU.
HNudopmupoBanne 00y4aromuxcs 1 UX pouTesnel (3aKkOHHbIX IpecTaBuTeNeil) o xo/e
yueOHOro Inpoliecca 1 UHIMBUYaIbHBIX Pe3ybTaTax OCYIIECTBIISIETCS HA OCHOBE MH(pOpMallun
3NIeKTpoHHOTr 0 xypHana (27K) B cooTBeTCTBHM ¢ TpeOoBaHUSIMHU 3akoHa "OO6 00pa3oBaHUM B
P®", pernamentamu ['ocynapcrBenHnoit ycayru "[IpenocraBienre nHpopMaluu o TeKymen
yCIIEBAEMOCTH YYaIllerocs, BEAECHUE dJIEKTPOHHOIO JTHEBHUKA U DJIEKTPOHHOTO JKypHaja
ycneBaemoctu'" (3/1) 1 ApyruMu HOPMATUBHBIMH JTOKYMEHTaMH. ETMHCTBEHHBIM HEOOXOIMMBIM
tpeboBanuem k DK s obecrieuenus yciayru /1 spnsercs nHOpMalMOHHbII 0OMEH ¢
COOTBETCTBYIOILIUM CEPBUCOM JJIsl IEpeJaud HEOOXOIMMBIX JAHHBIX.
Hacrosmuii 1okyMeHT npeiHazHaveH A pazpadoryrkoB DK B yacTu obecrieueHus
HeoOxoauMol (pyHKIMOHANBHOCTH U A AaMuHHcTpaTtopoB OV B yacTu BbIOOpa KOHKPETHOU
NC B 3aBUCUMOCTH OT OTPEOHOCTEH B OpraHM3allMy yueTa U UMEIOINXCS TEXHUUIECKUX
YCIOBUH.
[IpuBeneHHbIE B HACTOSIIEM IOKYMEHTe eanHble TpeboBaHus kK DK popmupyroT ycnosus uis
peanuzanuu PefepanbHbIX FTOCYIaPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB HOBOT'O MTOKOJIEHUS
(Ha4aIBPHOTO W OCHOBHOTO OOIIIET0 0Opa30BaHMsl) MO CO3AaHUI0 HH(POPMAITMOHHO-
oOpa3oBatenbHOU cpeabl OY B yacTu:
- (puxcanuu xona 06Gpa30BaTETHLHOTO MPOIIECCa U PE3YIbTATOB OCBOEHUSI OCHOBHOM
00pa3oBaTeNbHON MPOTPaMMBlI;
- BO3MOXHOCTH MCIOJIb30BaHUS TaHHBIX, POPMUPYEMBIX B X0/i€ 00pa30BaTEeILHOTO MpoIiecca,
JUIS pelIeHus 3aay ynpaBieHus 00pa30BaTeIbHON e TeIbHOCThIO;
- B3aumoyeiicteus OY ¢ opranaMu, OCYIIECTBISIONIMME yIIpaBjieHue B chepe oOpa3oBaHums.
Pazpabotunk
MunuctepcTBo oOpa3zoBanus U Hayku Poccuiickoit @eneparnuu. Mocksa, TBepckas, 11.
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OcHoBaHus I pa3padoTKU

Hacrosammit nokymeHT pa3paboTaH B COOTBETCTBUHU C TOpydeHHeM npe3uauyma CoBera npu
[Tpe3unente Poccuiickoii denepanuu 1Mo pa3BUTHIO HHPOPMAIIMOHHOTO OOIIECTBA B
Poccutickoit ®eneparuu ot 22 nexadpst 2010 roga mo Bompocy: "O BHEAPESHUH SJIEKTPOHHBIX
00pa30BaTeNbHBIX PECYPCOB B YUEOHBIH MPOLIECC U MEPaX MO0 METOJUYECKON U TEXHHUECKOU
NOJJIEPKKE MeAaroroB Ha Mectax" mo pa3zpaboTKe eIUHBIX TPeOOBaHHM K cucTeMaM BeACHUS
KYPHAJIOB yCIIEBAEMOCTH 00YYaIOLINXCS B 3JICKTPOHHOM BHJIE B 00111e00pa30BaTeIbHbBIX
YUPEKIACHUSAX.

Hcnonp3yemble COKpalleHus

TepMUH OnpenesneHue
KT MHQOPMALIMOHHO-KOMMYHMKALMOHHEE TEXHOJIOTUN
nC VHQopMaLMOHHAs CUCTeMa
10 [IporpaMMHOe obOecrnedeHue
oy ObpaszoBaTesyibHOE yupexIeHUe
oYoO OpraH ynpasJjieHUsa oO0Opas30BaHMA
X SJIEKTPOHHBIM XypPHaJl
51 SOJIEKTPOHHBIM IOHEBHUK

Hcnons3yemble TEpPMUAHBI

TepMmrH OnpepnerneHue
OJIEKTPOHHHEM XypHAaJ [I0 wmIm SIJIeKTPOHHEHE CEepPBUCEH, oO0eclneduBawlye ydeT
BBIIIOJIHEHU A ydJeOHOI IPOT'PaMMHI, B TOM uycrie

YCIIeBaeMOCTIM I IIoCellaeMOCTMr O@yanOHLI/IXCF[

OJIEKTPOHHEM IOHEeBHUMK (IO MAM BIJIEeKTPOHHBE CEPBUCH, obecneduupampme B
BJIEKTPOHHOM BuUIe MHOOPMMPOBaHME OOydaolmMxXca U UX
pomouTesiey  (3aKOHHEIX NpeNCcTaBUTEJNEN) ¢} xone "

pesyabTaTax ydeOHOTO Ipolecca

AnpvmHucTpauusa OY [IpencraBsuTenm aIMMHMCTPaLUM oy: INPEKTOP,
3aMeCcCTUTeNIM IOUPEeKTopa

CorpynHuk OY dusmueckoe JMLIO, CBA3AHHOE TPYHNOBEIMM OTHOWEHUSAMU C
oy

[lemjarormnueckue Yunrena-npenMe THUKY, nenaroru OOIIOJIHUTEJIEHOT'O

paboTHukM OY oOpa30BaHMA, KJIACCHBEE PYKOBOIUTENM U IpP.

TexHUYeCKUn Corpynuuk OY, OCYWECTBJILOLMUN aIMMHUCTpUPOBaHMe IK

cneuuanucTt OY

[Momp3zoBaTenmm IX CoTpyOHUKMU oy, yd4acTeyoume B opraHmu3aluumn u
OCYLEeCTBJIEHUM y4eOHO-BOCHMTATEJNBHOTO IIpoliecca

[osb30oBaTEIM 31 Obyuapumecs, UX POIUTEeNM (3aKOHHHE IpeICTaBUTesN)

Hasnauenue u nienmm co3ganus DX

e cozmanus DK

1. [ToBeIIeHNE KauecTBA 0OPA30BAHMS 32 CUET:

- TIOBBIIICHUS YPOBHS MPO3PAYHOCTH Y4eOHOTO TpoIiecca;
- aBTOMATH3aIUU YUETHBIX (DYHKIINIA;



- IOBBIIIEHUS! OObEKTUBHOCTH OLICHUBAHUS YUEOHBIX TOCTH)KEHUI 00ydaroInxcs;

- ynoOCTBa BEICHHsI yueTa U aHaJIu3a y4eOHOM 1eATeIbHOCTH, TOBBIIIEHUS HAJe)KHOCTH
XpaHeHHUs HHPOPMALINH;

- IOBBIIIEHUS YPOBHS COOJIIOZIEHHS IIPaB BCEX YYAaCTHUKOB Y4e€OHOI0 mpoliecca
(coBepIIEHCTBOBAHMUS KOHTPOJIS 32 BBOJAOM M U3MEHEHHEM MH(POPMALIUK);

- TEXHOJIOTUYECKOT0 Pa3BUTHsI yUeOHOTO Ipolecca.

2. ObecnieueHne MpeOCTaBICHUS 00Pa30BaTEIbHBIME YUPEKACHUIMHI rOCYIapCTBEHHON YCIyTH
"IIpenocTaBnenue nHpOpMaLMU O TEKYLIEH yCIIeBaeMOCTH YYallerocs, BeIeHUE 3IEKTPOHHOTO
JTHEBHHKA U 3JIEKTPOHHOT'O )KypHaja yCleBaeMOCTH'".

Ha3nauenne 29X

VY4er BBINOTHEHHUS Y4EOHBIX POTPaMM, B TOM YHCJIE:

- y4eT NIPOBEACHHBIX 3aHATUH C OTpaXEHUEM TeMaTHKH, 3aHATocTH [legarornueckux
paboTHrKOoB OV, OTKIOHEHUH OT paHee 3allJIaHMPOBAHHOTO TpaduKa;

- y4eT JOMAIIHUX U UHBIX YU4E€OHbIX 3aJJaHUM;

- YUE€T pe3yJIbTaTOB BHIIOJHEHUS Y4eOHOI MporpaMmbl 00ydaroUMuUcs (YCIIEBaeMOCTbh);

- y4YeT MOCEUIaeMOCTHU 3aHATHIH 00y4YaroIIUMUCS.

Onucanue TUMOBBIX 33J]a4d y4eTa YCIeBAeMOCTH U TIOCEIAeMOCTH 00yUJaIOIINXCs B
00pa30BaTENIbHBIX YUPEIKICHUIX

VY4er peann3zanuu y4eOHBIX IPOTPAMM BEJETCS PaCIpeesIeHHBIM 00pa3oM BCEMH
[Tenarornueckumu pabotnukamu OY. B Havane rojga Kj1acCHbIE pyKOBOJUTEIH JI0JIKHBI BHECTU
Ha BCE MPEAMETHBIC CTPAHHIIBI )KypHAJIa CIUCKU YYeOHBIX IPYIII CBOETO KiIacca.
Pacnpenenenue npeAMETHBIX CTPAHUI] 110 KypHAITY U 3aKperyieHue ux 3a [lenarornyeckumu
pabotHukamu OV ocylecTBIsSeTCsl HA OCHOBAaHUHU YYEOHOTO IUIaHa U pacIipeieIeHHs] Harpy3Ku
mexay Ilenarornueckumu paboraukamu OY.

[lenaroru oCcymecTBISIIOT 3aMIOJHEHNE KIIACCHBIX KYPHAJIOB B YaCTH HH(OPMAIIHH O JaTax
IPOBE/ICHUS 3aHATUH (B COOTBETCTBUU C PAcIMCaHUEM 3aHATHIA), O TEMaX YPOKOB, TOMAILTHUX
3a/laHusX, OL[EHKaX 00Yy4aroImuXcs U 00 OTCYTCTBUU OOYUaIOLIUXCsl Ha ypOKax.

B xonue oruetHbix nepuozoB Ilenarornyeckue pabotuku OY moaBoAAT UTOTH Y4€OHOTO
nporecca. KaxxnoMy ydeHUKY JOIKHBI OBITh BEICTABICHBI UTOTOBBIC OIIEHKH (MU OTMETKH),
JIOJDKHA OBITh IPOBE/IEHA CTaTUCTUYECKAas OLIEHKA IPOBEICHHBIX 3aHATUI HAa COOTBETCTBHE
y4eOHOMY TUIaHy, TI0 THIIaM 3aHITHH, 110 TIOJTy9eHHBIM pe3ylibTaTaM. B cirydae Gone3Hu
y4EHHKa MOXKET ObITh Ha3HAUY€Ha OTCPOUYKA BHICTABIEHUS €My UTOTOBOH OlleHKHU. MIToroBsie
OLIEHKHU JYOJIHPYIOTCS B CBOJHYIO BEIOMOCTh B KOHIIE KJIACCHOTO JKypHasia. CBOTHAs BEIOMOCTb
JI0JbKHA OBITh NepeiaHa B apXuB depe3 S5 seT xpaneHus xxypHana B OY. [lo uroram rona
COCTABIISIETCS] CBOJIHASI CTATUCTHYECKAs TaOJIMIIa YCIIEUTHOCTH yueOHoro nporecca. KoHTpoms 3a
BEJICHUEM yueTa yueOHO-TIIelarornyeckoil TOKyMEHTAIluK U XpaHEHHEe KYPHAJIOB OCYILECTBISAET
Anmunuctpanus OVY. [Ipu Hanuuuu KagpoBbIX pecypcoB paboTa pacipenestsieTcs Mex1y
HECKOJIbKUMH COTPYAHUKaMU yueOHo yacTi. KOoHTponb mogpazyMeBaeT HECKOJIBKO
HaIlpaBJICHUI:

- IPOBEPKa CBOEBPEMEHHOCTH OTPa)KEHUsI B KypHaJe 3aHATUH;

- IPOBEPKa CBOCBPEMEHHOCTH BHICTABJICHHUSI OTMETOK;

- IPOBEpPKa HATIOJIHIEMOCTH OTMETOK (B T€YEHHE OTUETHOTO MEPUOJIA);

- IPOBEPKa OTPaKEHUS IMOCEIIAeMOCTH 3aHSTHIA,

- IPOBEPKA BBIMOJIHEHUS YU€OHON MPOrpaMMBlI;

- IpOBEpKa 3aIMOJIHEHHSI pa3/iesa JOMAIIHUX 3a[aHHIA;

- IPOBEpPKa JJOMAIIIHUX 3aJaHUI Ha COOTBETCTBHE BO3PACTHBIM OCOOCHHOCTSAM O00YyYaroIuXcs,
TpeOOBaHUSM TI0 COICPIKaHUIO i 00BEMY;

- y4eT 3aMEHEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHI);

- BeJieHue Tabens yuera pabodero Bpemenu Ilenarornueckux pabOTHUKOB.

J1s IOHOM 3aMEHBI TPAJUIIMOHHOTO TOKyMeHTooOopoTa OY Ha OyMa)XHBIX HOCHUTEISAX
HE0OXOIMMO 00ECTICYNTh HHCTPYMEHTAPHH I OTPAKEHUS B JIEKTPOHHOU opMe Kak
MUHHMYM TeX ke QyHKIuid. YacTb (yHKIMOHATBHBIX 003aHHOCTEH MPH 3TOM HEOOXOIUMO



aBTOMATH3UPOBaTh. croib30BaHNe AIEKTPOHHBIX CITOCOO0B 00pabOTKU HH(OpMAIIH
MO3BOJISET JIY4Ille OTPa3UTh MHAUBHUIYAJIbHYIO YCIIEBAEMOCTh YUEHUKOB, U30€XKaTh B psije
CJIydaeB BbIBOJIa M30BITOYHON MH(OpMAINK (HAIPHUMEp, YCIIEBAEMOCTH T'PYIIIbI 00YJatOLIIXCs),
KOI'Jla B TOM HET HEOOXOAUMOCTH (HapUMep, MPHU MPOBEPKE YCIEBAEMOCTH MPEINoIaraeMbIX
MEJATICTOB).

Pa3BuTHe cuctem OleHKH KauecTBa 00pa30BaHUs TpeOyeT MOAJIEPKKH B paMKax
ABTOMATU3UPOBAHHON CUCTEMBI PAa3JIMUHBIX BUIOB OLIEHUBAHUS (HApUMep, KpUTEPUAIbHBIX ).
HesarenbHocTs [IpaBuTenscTBa PO 110 niepeBoly rocyJapCTBEHHBIX YCIYT B 3JIEKTPOHHBIN BU]T
orpenenseT HeoOX0IMMOCTh HH()OPMUPOBAHHSI 00Pa30BATEIBHBIM YUPEKICHUEM 00YUaIOIIHXCS
U UX poJuTenel (3aKOHHBIX MPEeACTaBUTENCH) O X0/Ie M pe3ysibTaTax yueOHOro mnpoiecca B
AJIEKTPOHHOM BHUJIE, B YACTHOCTH IOCPEJICTBOM IOPTAJIAa TOCYJAPCTBEHHBIX YCIYT.
TpeboBanus k DK

TpeboBanus k cTpykType DK

1. ®ynkuuonanbHOCTh IXK MoxkeT ObITh peanus3oBana B Bujae enunoit MC wnu B Buge Habopa
OTJICBHBIX (PYHKIIMOHAIEHBIX MOTYJICH .

o pewenuro OY.

TpeboBanus K QyHKIIMOHUPOBAHHIO

1. ®ynkuuonanbHOCTh XK A0mKHA 00€ecneYnTh BO3MOKHOCTh OJTHOW 3aMEHbI TPAJAUIIMOHHBIX
KYpHAJIOB Ha OyMa)XKHOM HOCHUTEJIE B YACTH y4eTa BBIOJHEHHs yueOHOM mporpammel (6e3
AHKETHBIX, MEIMIUHCKUX U IPYTUX JOMOIHUTENBHBIX JaHHBIX, YUE€T KOTOPBIX MOXET BECTUCH
JPYTMMHU CPEJICTBAMU, B TOM YHCIIE 3JIEKTPOHHBIMHU).

KrnaccHblie sxypHabl, ’KypHaIbl GaKkyIbTaTUBHBIX 3aHATUHN, )KYPHAJIBI MO IJIATHBIM
00pa3oBaTebHBIM yCIIyram | JIp.

2. OX nomxen obecrieunBaTh norpedbHocTr OV B 4acTH yuyeTa peanusaiiy yaeOHoMl
MpOrpamMMbl, B TOM YHUCIIE:

- B BE/ICHUU HEOOXOJMMBIX CTPYKTYp y4eOHOTro roja.

Hanpumep, uerBepreid, nmosryrogui, roga u T.II.

- B OTPaXEHUU CUCTEM OLIEHMBAHUs, UCIIOJIb3yeMbIX B OV

- B JICJICHUH KJIACCOB Ha TPYIIIHI 10 PA3JIMYHBIM IIPEIMETaM;

- B hopmupoBaHUM Y4eOHBIX TPYII MPH NPOPUILHOM 00YISHHUH, HA DJIEKTUBHBIX Kypcax,
(dakynbTaTUBax, KpyKKax, Ipu padoTe HaJl IpOeKTaMu U T.I1.;

- B coBmectumoctu ¢ apyrumu UC, ucnons3yembimMu B OY.

3. ®yHKIMOHUPOBaHUE U UCTIONb30BaHUE DK TOHKHO OCYIIECTBISATHCS B COOTBETCTBHUHU C
JEHMCTBYIOLIMM 3aKoHOAaTenbcTBOM P®D, B ToMm umciie ¢ 3akoHoM ot 27.07.2006 152-®3 "O
NEePCOHAIBHBIX JaHHBIX".

4. CpeactBa anMuHUCTpUpoBaHUs XK AOMKHBI IPEeAYyCMAaTPUBATH BO3MOXKHOCTH aJaNTalluu
(mpucnioco6sienust) 9K Kk U3BMEHEHUSIM ITPOLIECCOB U METOA0B yrpanieHusi B OY 6e3 oOpaieHus
K pa3paboTtunkam I10.

5. Anmununctpanus OY HeceT OTBETCTBEHHOCTH 3a 0ecrepeOoHOCTh 00pa30BaTeIbHOTO
npoliecca ¢ yueToM pUCKOB TexHuueckux cooer D)K. J{ist KoMIeHCaluu pUCKOB TEXHUYECKUX
c60eB B OV 0IKHBI OBITH MPEAYCMOTPEHBI MEPHI 10 BPEMEHHOMY OCYIIECTBICHUIO
oOpa3oBaTenpHOro nporecca 0e3 Beaenus XK.

TpebGoBaHMs K 3PrOHOMHUYHOCTH U TEXHUYECKOM ICTETUKE

1. UaTepdeiict XK 10KHBI OBITh MHTYUTUBHO MOHSATHBIMU U IPUOTIKEHHBIMU K (hopmam
TPaJMLIMOHHOTO KJIACCHOTO )KypHaJa.

2. 9K nomxeH obecrieynBaTh ONEPATUBHBIN OTKIIUK (HE Oosiee 5 CeKyH Ha OJJMHOYHYIO
OTlepaIiio) Ha TUIIOBBIE 3aMIPOCHI MOJIb30BATENS B YCIOBUAX BeJleHus 3aHsATUs B OV, B ToM
qucie nNpu oJHoBpeMeHHoM pabdote ¢ DK cornacHo pacnucanuto Cotpyauaukos OY. CroxxHble
omnepanuy Mo CHHXPOHU3AIUH TAHHBIX, TOCTPOEHUIO OTUETOB, nepeBoay OY Ha HOBBIU
y4eOHBIH TroJ] U T.JI. MOTYT 3aHMMaTh 0oJiee MPOJOKUTEIEHOE BPEMSI.

TpeGoBaHus K HAIEKHOCTH U TEXHUYECKOMY 0OCITYKUBAHUIO


http://legalacts.ru/doc/152_FZ-o-personalnyh-dannyh/

1. Pabouee Bpems DK onpeznensercsa pexxumom He MeHee "20 4acoB B CyTKH, 7 THEH B Heaem0"
¢ 06.00 go 02.00 cnenyroiiero AHs O MECTHOMY BPEMEHHU.

2. Cpennuii ypoenb goctynHocTd XK nomkeH ObITh He HIKE 99% pabouero Bpemenu K .
1% - 12 MUHYT TTPOCTOS B CYTKH.

3. B cnyuae pazmemnienust DK Ha JJOKaTbHOM CEepBEpE periaMeHTHbIE PA0OThI MOTYT
npoBoauThesi B HouHOE BpeMs ¢ 02.00 g0 06.00 mo mectHoMy BpeMmeHu. bosee
IPOIOJDKUTEIIBHBIE periaMeHTHBIE paboThl (He Oosiee 1 CyTOK) MOTYT IPOBOAMTHCS B
KaHUKYJISIPHOE BpeMsl ¢ yBEJOMJIEHHEM I0JIb30BaTelel 3a 1 Henento 1o Havasia paboT. B cinydae
BHeIHero MHTepHeT-cepBuca (00J1a4HOT0 cepBHCa) periIaMeHTHBIE paOboThl HE JOJKHBI BIUATH
Ha paboty DK, as yero cieayer NpUMEHATh COBPEMEHHbBIE TEXHOJIOTHH.

4. ABapuiiabie pesxuMbl padboTel DK (O6omee 1 yaca mpocTos), BKIIOYas HEIOCTYITHOCTh CEpPBUCA
110 CMEXXHBIM ITPUYMHAM (Hanmpumep, coou B pabote cetu MIHTEpHET), B TEUCHHE YICOHBIX
NIEPUOJOB HE JAOJIKHBI OBbITh yallie 1 pa3a B Mecs.

5. Ilpu opranuszanuu paboTel 00pa30BaTENIbLHOrO yupexaeHus ¢ 9K nomkHa 0TCyTCTBOBATh
TpaHCTpaHUYHAas Iepeayda JaHHbIX, JaHHble D)K 00pa30BaTeabHOro yupexK1eHUs HEe T0JKHBI
pasmelaTbcs Ha cepBepax BHEIIHUX OpraHu3aluil, pa3MeLIeHHbIX 3a npeaenamu PO.

6. B cmyuae HecooTBeTCTBUS BBIOpaHHOHU peann3anuu DK TpeOoBaHUSM HACTOSIIETO
nokyMmeHTa (1. 1. 1 - 5) Anmunuctpanus OY nomkHa BRIOpaTh pyryto peanuzanuio K.
TpeboBanus K 3amuTe HHGOPMAIMKA OT HECAHKIIMOHUPOBAHHOTO AOCTYIA

1. JloykHBI OBITH IPEIYCMOTPEHBI CPEACTBA ABTOPU3ALMH U ayTeHTU(UKAILIUH [10JIb30BaTENCH,
obecrieunBaronye pasrpannuenue npas gocryna [lonb3oBateneit XK.

2. loskHa ObITH OOecIieueHa 3aluTa epCOHAIbHBIX JaHHBIX B COOTBETCTBUU C TPEOOBAaHUAMU
3aKoHoAarenbcTBa PO.

3. Madopmarus 06 oOyuaromuxcs 10JoKHa ObITh JOCTYIHA UCKItounTesbHo CoTpynHukam OV,
Y4acTBYIOIIMM B Y4eOHOM Ipoliecce.

4. NoKHO OBITH MPEyCMOTPEHO MPOTOKOIUpOoBaHKe AercTBUil [Tosb30BaTenei Mo BHECEHUIO U
u3MeHeHuto nHpopmanuu B K ¢ perucrpanueil BpeMEeHU U aBTOPCTBA.

TpeboBaHMs 110 COXPAaHHOCTU MH(POPMALIUU

1. 92K nomxen obecriedynBaTh BO3MOYKHOCTb apPXUBHOI'O XpAaHEHUSI IaHHBIX (B TOM YHKCIIE Ha
BHEIIIHUX JIEKTPOHHBIX U OYMa)KHBIX HOCUTEJISIX ).

2. B O nomxHa ObITh Ipe1yCMOTPEHA BO3MOXKHOCTh PE3EPBHOIO KONMMPOBAaHUS HHPOPMALIUU
otBeTcTBeHHbIM CoTpynHukoM OV (110 pacnucaHuIO W/WIK NPUHYIAUTEIBHO), B TOM YUCIIE Ha
BHEIIHHE 3JIEKTPOHHBIE HOCUTEH.

3. DX nomxkeH obecrednTh JOCTOBEPHOCTh XpaHUMOM HH(OpMAIMU, TPETYCMOTPEHHYIO
IIpaBUJIaMU BEJCHUSI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTa.

TpeboBanus 1Mo HUHGOPMAIIMOHHOMY OOMEHY

1. 92K nomxen obecrieunBaTh GYHKIIMHU HH()OPMALIMOHHOTO B3auMoieicTBUs ¢ BHeIHUMU VC B
CTaHJApTHBIX (hopMaTax OOMEHa JaHHBIMHU.

B cnydae ncrions3zoBanus XK B BUie BHEIIHEr0 MIHTEpHET-cepBHCa PETTIAMEHT MTOIY4YEHUs U
BOCCTaHOBJICHUS HH(POPMALIH, a TAK)Ke OTBETCTBEHHOCTD 32 COOJIIOJICHUE 3TUX PETIaMEHTOB

JOJIKHBI OBITH OTpaXkeHbl B orosope ¢ OVY.

2. 9K nomxeH obecrieunBaTh GyHKIIMU HHPOPMHUPOBAHUS O XOJ€ U pe3yabTaTax yueOHOro
nporecca (D/]) mubo B3aumoneiicteue ¢ UC, peanmusyromieit pyaxmun D1,

TpeboBanus k QyHKIMAM (3a7a4am)

1. 92K nomxen obecrednBaTh BO3MOXKHOCTh BBOJIa, XPAaHEHUS U HCIOIb30BAHMUS:

- CTPYKTYpPBI Y4eOHOT0 To/ia (UeTBEPTH, MOTYrousl. rojJia ! T.11.);

- CIIMUCKOB U3Yy4aeMbIX MIPEIMETOB;

- CIMCKOB 00y4aromuxcs;

- ciuckoB [legarornveckux paboraukos OY;

- CIIUCKOB KJIaCCOB;

- CIIUCKOB yYEOHBIX TPYIIIL;

- TeKyILEN YCIIEBAEMOCTH;
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- IPOMEKYTOUYHOM U UTOTOBOM aTTECTAlMU O0YJArOIIUXCA.

2. 9K nomxen obecrieunBats [lenarornyeckum padoraukam OV ciaeayronme BO3MOKHOCTH
- Yy4€T IIPOBEJCHHBIX YPOKOB (3aHATUI) C BOBMOXHOCTSIMU 3aHECEHUS J1aThl YPOKa, TEMBI YpOKa,
ONMCAHUA IPONJEHHOIO MaTEPUaa, BEIIAHHOTO YYaIllUMCS JOMALIHETO 3a0aHMs;

- peructpanus (akra IPUCYTCTBUS/OTCYTCTBUS yUAIIEroCs Ha 3aHATHIX;

- BBICTABJICHHE TEKYILUX U UTOTOBBIX OLICHOK y4daluMcs B puHAToN 1yt OV cucreme
OLICHUBAHMSI,

- yKa3aHue (paKTOB 3aMEHbI WM COBMELICHUS 3aHATHH IPU OTCYTCTBUM OCHOBHOIO IIE/1arora;
- BBOJ1 He(hOPMATTM30BAHHBIX KOMMEHTAPUEB B OTHOIICHUH YU€OHOH 1S TebHOCTH
00ydJaromuxcs;

- BHECEHUE PE3Yy/IbTATOB UCIBITAHUM, TPOBOIUMBIX B OY (3K3aMEHOB, IPOEKTOB, IPAKTUK U
T.I.) IO OKOHYAaHUM Y4EOHBIX IEPUOJIOB Iepe]] (OPMUPOBAHUEM UTOTOBOH OLIEHKH;

- OTpakeHHe WH(POPMAIIMU O BHIIIOJIHEHHH Y4eOHOM MPOrpamMmel;

- (hopMUpOBaHME CBOJIOK 110 UTOTOBBIM OTMETKaM (OLIEHKaM) Ha y4eOHbIX Kypcax, IpOITycKaM;
- aHanu3 (popMHUPOBAHUE AHATTUTUYECKUX OTYETOB) YCIIEBAEMOCTH U IOCEIIAEMOCTH
o0y4aromuxcs;

- BHECEHUE UCIPABICHUI B JaHHBIE yueTa (TEMbl YPOKOB, OLICHKH, TOMAIIIHUE 331aHUS U T.I1.) U
OCYILIECTBIICHUE KOHTPOJIA 32 UCIIPABICHUSAMHU B COOTBETCTBUHU C JEHCTBYIOIUM PEIJIAMEHTOM
oVv.

3. OXK nomxen obecneunBats [lenarornueckum padbotaukam OY, HCTIONHAOIMM QYHKIUN
KJIACCHBIX PYKOBOJUTEIEH, CIEAYIOLINE BO3MOKHOCTHU

- aKTyaiau3anus (KOppeKTHPOBKA) CIIUCKOB Kilacca U y4eOHBIX TPYI;

- aKTyanmu3anus (KOpPEKTUPOBKA) JaHHBIX 00YYaIOLINXCS KIIacca,

- aHAJIU3 yCIIEBAEMOCTH 00YUaIOLIMXCS U [TOCEIAEMOCTH MU 3aHATHUH.

4. 9K nomxen obecnieunBats Aamunuctpanuu OV crenyromune BO3MOKHOCTH:

- hyHKITMOHABHBIC BO3MOKHOCTH [lenarorndeckux padotaukos OV (1. 2 u 1. 3);

- IPOCMOTP U peaKkTupoBanue Bceill nHpopmauu 9K B COOTBETCTBUM ¢ (PYHKIIMOHATIbHBIMU
00513aHHOCTSIMHU U YPOBHEM JIOCTYIIa;

- pacnieyaTka uHpopManuu u3 K B COOTBETCTBUU C aIMUHUCTPATUBHBIMU periaameHTamu OV
- (hopMuUpOBaHME CBOJJHON BEOMOCTH UTOTOBBIX OTMETOK IO CTaHJIapTHOU (opme Ha
OyMa)KHOM HOCHTEIIE;

- OTIepPaTHBHBIM aHAJIN3 TEKYIIMX U UTOTOBBIX PE3YJIbTATOB YUEOHOM NesTeIbHOCTH
oOyuaromuxcs u [legarornueckux pabotHukoB OV

- skcnopT uHpopmanuu u3 XK B cranaapTHbIe (hOpMATHI JaHHBIX I aHAJIU3a U/ WU
(dbopMHUpPOBaHUS OTYETHBIX (HOPM;

Hamnpumep, TXT, ODF, CSV, HTML, XML u np.

- BBOJI M aKTyaJIM3alisl CIIMCKOB 00yJarouxcs, KI1accoB, yueOHbIX rpymi, [legarornueckux
pabotHukoB OV

- OTpaKEHHE JIBIKCHHS 00ydJarommxcs (MepeBoI U3 OJTHOTO Kilacca B IPYroi, BHIOBITHE);,

- HACTPOMKa CTPYKTYpPbI yueOHOr0 rojia (mepuoaoB 00ydeHus);

- HACTPOMKA CUCTEM OICHUBAHUSI.

5. 9XK nomxkeHn obecrieunBaTh TeXHUUECKUM CIIEUATUCTAM CIIEAYIOIINE BO3MOKHOCTH:

- HaCTpOMKa CUCTEMHBIX MapameTpoB DK, B TOM uncie MOAKIIOYEHHE WIH UMITOPT BHELTHUX
MaccuBOB JaHHBIX (cnircok [lonb3oBareneit, [legarornueckux pabOTHUKOB, 0OyUaIOIIUXCS,
MPEeIMETOB U T.1.);

- BeZIeHUE (CO3/1aHue U peJaKTUpOBaHKE) yueTHBIX 3anuceil [lonb3oBaTeneii;

- penaktupoBanue npodus [lomp3oBaTenei;

- HacTpoiika npas gocrymna Ilons3oBarenei;

- OCYIIECTBIICHUE PE3EPBHOTO KOMMPOBAHUS M BOCCTAHOBIICHUS JaHHBIX DK;

- (hyHKIIMM UMIIOpTa U 3KcnopTa JaHHbIX Mexxay DK u Buemneit MIC, ucnons3yemoii B OV

- o pemieHnI0 AgqmuHucTpanuu OY uHble QyHKIMM, OTHECEHHBIE B JAHHOM pa3/ieie K Jpyrum
KAaTeropysM I0JIb30BATEIICH.
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TpeboBaHMs K YUCIEHHOCTH U KBATH(UKALINYU TTepCOHAIA

1. 9K nomken obecneynBaTh pabOTy CIETYIOIINX KaTETOPUi MOJIb30BaTEIICH

- Anmunuctpanus OVY;

- [lenarornueckue padorauku OV

- TexHuueckue cuenuanIucTsl (aIMUHUCTPATOPbl CUCTEMBI Ha ypoBHE OVY);

- JIpyrue kareropuu nojs3oBateneid Ha yeMoTpenue OY

B tom uncne otnenbHblie kareropun CorpyaHukoB OY B COOTBETCTBUHU € UX JOJIKHOCTHOM
cnenudukoi, npeacrasurenu OY O, mpeacTaBUTENIN POAUTEIHLCKOM 00IIIECTBEHHOCTH, OPTaHOB
CaMOYIIPaBJIEHUS U JIp.

2. Uucnennoctb nonb3oBareneit XK onpenensercs norpedbnoctssmu OY.

3. UucneHHOCTh NepcoHaa, odecrneynBaromero padoty XK, onpenensiercss TEXHUUECKUMH
XapaKkTePUCTUKAMH M MHCTPYKIKEH 1o akcimryaranuu MC, peanusyromeid pynkiuu 9K, a
Takxe norpedHoctsimu OY.

4. Ionyuenue, BBOA U penaktupoBanue uHpopmamnuu B DK 101KHBI OBITH TOCTYIHBI JJISI
[Tonb30Bareneil ¢ HaBbIkaMu paboThl B cetu MHTEepHET 1 ¢ opucHbIM 10 (TekcToBBIE U
TaOJIMYHBIC PEIAKTOPHI).

5. AnmunnctpupoBanre XK (B TOM uuciie B 4acTH 0a30BbIX (DYHKIIHMIA OpraHU3aIliy yueTa
y4eOHOT0 MpoLecca) T0JIKHO ObITh JOCTYIHBIM 0TBeTCTBeHHOMY CoTpyaHuKy OV ¢ HaBbIKaMH
pabotsl B cetnt aTEepHET, ¢ 0hrcHBIM [1O (TEeKCTOBBIC M TAOIUYHBIE PETAKTOPHI),
o0JaiaronieMy HadalbHBIMH HaBbIKaMu agMuHUCTpupoBanus UC .

Jost anmuanctpupoBanus DX, pasmenierdoro B OV, nonoiHUTENbHOE TpeOOBAaHNE - HABBIKU
aaMuHucTpupoBanus cyuiectByromei B OY UKT-undpactpykrypsl.

TpeboBanus K BUIaM odecrieueHust

TpeGoBaHMs K JIMHIBUCTHUECKOMY 00€CIIEUCHHUIO

1. 92K nomxeH QpyHKIHOHUPOBATH HA PYCCKOM SI3BIKE.

TpeboBaHMs K IPOrPaMMHOMY U TEXHUYECKOMY 00ECTIEUYCHHIO

1. 9K moxer ycraHaBiauBaTbcs HemocpeAcTBEHHO B OV, 100 UCTIOIb30BaThHCS B BUJIE
BHelIHero MHrepHeT-cepBuca.

2. 9K nomxeH pyHKIHOHUPOBATH B COOTBETCTBUU C TPEOOBAHUSIMU K HAJICKHOCTH
cymectBytomeit UKT-undpactpykrypst OV ¢ neificTByrorei JJoKanbHOM BEIUMCINTEIBHON
CEThIO WU B YCIOBUSIX €€ OTCYTCTBHSI.

3. loctym, BHECEHUE U pellakTupoBaHue HHpopmanuu B DK MOXKET OCyIIeCTBIATHCS €
MOMOIIbIO Kak crienuanusupoBaHHoro 10 (TexHonorus "KiaueHT-cepsep'), Tak U IPUMEHEHUEM
obmenoctynHoro [10 (MuaTepHeT-Opay3ep, 3MeKTpOHHAs 104Ta U T.I1.).

4. Ucnonb3oBanue DK ¢ BeO-unTepdeiicoM J0KHO ObITH BO3MOKHO C MTOMOIIBIO
oOmenoctynHeix MHTEpHET-0pay3epoB, noaepxuBaromux crangaptel W3C (Hanpumep,
Internet Explorer, Mozilla Firefox, Opera, Google Chrome, Safari).

5. B pesynbrate npeaocTaBlieHus yKa3aHHOU yCIyru oOyJarolmuecs U uX poAUTeNIH (3aKOHHbIE
MPEJICTAaBUTEINN) JOJKHBI MTOJIYYUTh JOCTYII K aKTyalbHOW U JOCTOBEPHOM HH(pOpMaLuu:
CBEJICHUS O Pe3yJIbTaTax TeKYIIEro KOHTPOJIsS YCIIEBAEMOCTH 00Y4aroIerocs;

CBEICHMSI O pe3y/bTaTax MPOMEXKYTOYHON aTTecTalluyd 00y4daroerocs;

CBEJICHUS O pe3yJibTaTax UTOTOBOW aTTecTalluy 00y4aroerocs;

CBEJICHUS O TIOCEIIaeMOCTH YPOKOB (3aHATHH);

CBEJICHUS O PAaCIHCAHUHU YPOKOB (3aHATHI);

CBeZIeHHs 00 U3MEHEHMSIX, BHOCUMBIX B PaclCaHne YPOKOB (3aHATUH);

coJiepKaHre 00pazoBaTEeIHLHOIO MpoIlecca ¢ ONMCAaHUEM TeM YPOKOB (3aHATHIA), MaTepuaa,
M3Y4YEHHOTO Ha ypOKe (3aHSTHH), 00IIEeTr0 U MHIUBUIYATHHOTO JTOMAIITHETO 3aaHusI.
TpeboBaHMs K METOTUUYECKOMY 00€CTIEUEHUIO

- AJMHHHCTpAIMEl KO J0JKHBI ObITh MPEI0CTaBIEHbl HEOOXOAUMBIE CTIPABOYHBIE U
METONYECKHE MaTEpPHAIIbl, KOHCYJIbTAIUH.

- CipaBoYHbIE U METOIMYECKUE MaTepUAIIbI IOJKHBI BKIIOYATh B ¢€0sl CIEAYIONIUE TOKYMEHTHI:
- PykoBoactBo anmMunucrparopa 9XK;



- PykoBozcTBa 11 pa3HbIX Kareropuil nonb3osareneit 9K;

- [Iporpamma o6yuenus CorpynaukoB OV

- Ipyrue HeoOX0AMMbIEe CIIPaBOYHBIE M METOUYECKUE MaTepuasl (1o coriacoBanuio ¢ OY).
AJIMUHUCTpanuel MKOoJbl JOKHA OBbITh 0OOecrieueHa TeXHuYecKas oJepaKKa MoJIb30BaTeNel B
pabouee Bpemst K.

TpeGoBanus K TOKYMEHTUPOBAHHUIO

KoMIUIeKT 3KCIuTyaTallnOHHON JOKYMEHTAIMH JTOJKEH COOTBETCTBOBAThH TpeboBanusM ['OCT
34.201-89 u BKIIFOYATHh MCUEPIBIBAIONINE PEKOMEHIAIIMN TI0 OPTaHU3aluu PaboThI,
oOecrnieunBaroIIye:

- HCTIOJIHEHUE TPeOOBaHUN 3aKOHOIATEILCTBA 110 IOCTYITHOCTH U HAJCKHOCTU MH(GOpMaLUH, O
MEPCOHAJIbHBIX JIAHHBIX;

- HAACKHYIO OKCILTyaTaluio B CJIydac pa3jIMYHBIX HCIITATHBIX CHTyaHHﬁ.

Hcrounnku pa3paboTKn

1. Pacniopspxerne [IpaButensctBa Poccuiickoit @eneparmu ot 27 deppaist 2010 r. N 246-p

2. Pacnopspxenne [IpaButenscta Poccuiickoit @eneparmu ot 20 deppans 2010 roga N 185-p

3. ®epnepanbHblil 3ak0H OT 26 uronst 2006 r. N 135-03 "O 3amute KOHKypeHIuH"

4. ®enepanbusblii 3axkoH oT 27 utong 2010 r. N 210-03 "O6 opraHn3aium MpeJoCTaBICHU TOCYIapCTBEHHBIX U
MYHHULMNAIBHBIX yCIyTr"

5. ®enepanbHblii 3aKoH OT 29 nexadps 2012 r. N 273 "O6 obpazosanuu B Poccuiickoit ®enepanun”

6. denepanbHblil 3akoH ot 27 uroinst 2006 r. N 149-03 "O6 undpopmarmm, THPOPMALMOHHBIX TEXHOJIOTUIX U O
3amute nHGopmanuu”

7. @enepanbHblii 3ak0H 0T 27 urong 2006 r. N 152-03 "O nepcoHanbHBIX JaHHBIX"

8. denepanbhblil 3akoH 0T 6 anpens 2011 . N 63-d3 "O06 snexTpoHHO# moamucu"

9. [Ipukaz MunoOpHayku Poccun ot 17 mexadps 2010 r. N 1897 "O06 yrBepxkaeHun deneparbHOro
TOCYAAapCTBEHHOTO CTaHJapTa OCHOBHOTO 0011ero oopazoBanus’”

10. Opuka3 MunoOpHayku Poccunt ot 6 okTs16ps 2009 . N 373 "OG6 yTBep>kKICHUN U BBEICHUH B ICHCTBHE
(henepasbHOTO rOCYAAPCTBEHHOTO 00Pa30BaTENBHOTO CTaHapTa HAYAIBHOTO 001Iero oopa3oBaHus”

11. Opuka3 MunoOpHayku Poccun ot 22 arycra 2008 r. N 243 Munobprayku Poccun N 243, Brirroqaronmii
" AIMHHUCTpATHBHEIN periiameHT PocobpHamzopa”

12. ITuceMo Muno6pazoBanus Poccun ot 20 nekadpst 2000 r. N 03-51/64, prirouaromee "Meroauyeckne
PEeKOMEeHAAINH 110 paboTe C JOKYMEHTaMH B 00I11e00pa30BaTENbHBIX YUPSIKICHUAX"

13. INpuka3 Poccrara ot 27 utonst 2009 r. N 150 "O6 yTBepIKI€HHH CTATUCTUYECKOTO HHCTPYMEHTAPHS AJIst
opranuzaiuu PocobpazoBaHreM CTaTUCTUUECKOTO HAOIIOIEHUS 32 IeITEILHOCTHI0 00pa30BaTENIbHBIX
yapexxaeHuit"

14. Tlpuka3z Munnpoc CCCP ot 27 nekadpst 1974 r. N 167 "O BeneHuu MIKOJILHON TOKyMeHTauu"

15. puka3 Munszapascornpasputus Poccun ot 26 aBrycra 2010 r. N 7611 "O0 yrBepkaenuu Exquaoro
KBaIN(UKAINOHHOTO CIPaBOYHHUKA JIOJDKHOCTEH PYKOBOJIUTEINEH, CIIEIIHATNCTOB U CIIYXamuX", pa3aesn
"KBanmudukamoHHbIe XapaKTepPUCTUKA JODKHOCTEH paOOTHIKOB 00pa3oBaHus"

16. TOCT P MCO 15489-1-2007. Cuctema CTaHIAPTOB MO0 WHPOPMALIUH, OMOIHOTEIHOMY U H3IATCILCKOMY JEITY.
VYupasnenue qokymentamu. O6iue tpedosanust (3xBuBaieHt [ISO 15489-1-2001)

17.TOCT 34.602-89. Texuuueckoe 3aiaHHe HA CO3JJaHNE aBTOMATH3UPOBAHHON CHCTEMBI

18. TOCT 34.201-89. Buzpl, KOMIUIEKTHOCTh X 0003HAYEHHE TOKYMEHTOB IIPH CO3[[aHUH aBTOMAaTH3HPOBAaHHBIX
CHUCTEM
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MyHununagbHoe 001eo0pazoBaTeIbHOE OI0KETHOE YUPEkKACHUE
cpennsis oomeoOpazoBarenbHast mkoja Ne 66 r. Coun

ITPUKA3

oT 26 urons 2018 r. N 287
O BHEIPEHUU B YIIPABJICHUE ICATEIbHOCTHIO
MOY COL Ne 66 r. Couun 37€KTPOHHOTO KypHaJIa.

C wnenbi0 COBEPIICHCTBOBAHHS HH(POPMALMOHHOTO OOECIIEYEHHUs MPOLIECCOB
ynpasnenuss OY, miaHupoBaHUS U OpraHu3aluu y4eOHOTo Ipoliecca Ha OCHOBE
BHE/IpEHUS HH(GOPMAIMOHHBIX TEXHOJOTHH B COOTBETCTBUM C [Ipukasom
Munsapascoupazutusi Poccun ot 26.08.2010 N 761H u crarbeit 74 riaBbl 12
pazgena III TK P® "U3meHeHue omnpeneneHHBIX CTOpPOHAMU YCJIOBUM TPYAOBOTO
JIOTOBOpa MO MpPUYMHAM, CBS3aHHBIM C H3MEHEHHEM OpPraHU3alMOHHBIX WIIH
TEXHOJOTMYECKHUX YCIOBHUM TpyAa', HA OCHOBAHMHU PELIEHUs renaroruueckoro cosera Ne 15 or
26.06.2018r.. [MTPUKA3BIBAIO:

1. VrtBepauts:

"Tlnan pa6otsl o Baeapenuto K" (Ipunoxenne N 1);

"Pernament Benenus X" ([Ipunoxenue N 4);

"PerimamenT okazanust rocyaapctsernoit yeiayru /1" (Ipunoxenune N 5);

"MHCTpyKLIMST € CHUCTEMaM BEJEHUSI JKypPHAJIOB YCIIEBAEMOCTH OOYy4YalomUXCid B
snexkrponnom Buze " (Ilpunoxenue N 3);

"[lonoxxenue 00 DJIEKTPOHHOM JIOKYMEHTOOOOpPOTE€ TIO Yy4YeTy YCIIEBaeMOCTH U
MOCEIIaeMOCTH OOy4aloIMXCsl € IMOMOINBI0 MPOTrPaMMHOIO obecredeHus: «INEeKTPOHHBIN
xypHa» B MOY COL Ne 66" (ITpunosxenne N 2).

2. IlpoBectu BHeapenue DK B coorBeTcTBUM ¢ [11aHOM pabOTHI IO BHEAPEHHIO

92X ¢ 01.09.2018r.

3. Ucnone3zoBath DX g ¢ukcanuu BcexX BHUJOB YPOUHOH U BHEYPOUHOIA

NEeSTeIbHOCTH, B TOM 4YHCIJIE€ YPOKOB, (paKyJIbTaTUBOB, KPY)KKOB, 3aHATUIN TPYII IJIATHBIX
JIOTIOJTHUTEIIBHBIX YCIYT U JIp .

4. 3amecTuTeNsIM JUPEKTOpa MO y4eOHO-BOCIHTATENIbHONW paldoTe, yueOHO-METOIUYECKOU
paboTe, BocnUTaTeNbHOM paboTe oOecrieuynuTh KOHTPOJb 3a BbINOJHEHHeM [lnmana pabot mo
BHeApenuto DK.

5. 3amecTHTENsIM AMPEKTOpa MO Y4eOHO-BOCHHUTATENbHOH pabore, yueOHO-METOAMYECKON
pabore, BocnuTaTeNbHON pabdore obecneunTs HHPOpManuMoHHOe HamojgHeHue OXK 1o
Monyio  "YueOHbIH mpouecc”, OpraHM30BaTb KOHTPOJb 3a  CBOEBPEMEHHOCTBIO U
INPaBWIBHOCTbIO  pabOT  yuWTeNeH-PeIMETHUKOB U KIIACCHBIX  pPYKOBOJUTENEH IO
uHpOpMaLMOHHOMY HamosHeHHI0 D)X M CBOEBPEMEHHOCTHIO HH(POPMHUPOBAHUS POAUTENEH
0 TEKYIIeH U UTOTOBOM yCIIEBAEMOCTH U MOCEIIAEMOCTH 00Y4arOIINXCSl.

6. Boznoxute Ha Kopryna B.B., anekrpoHuka, 0053aHHOCTH 110 KOHTPOJIIO 33 TEXHUYECKUM
obecrieueHreM padboTel XK, BKIIFOYHB MX B €T0 IOJDKHOCTHBIE O0S3aHHOCTH.

7. Bosnoxute Ha Kopryna B.B., snekrponHuka, 0O0S3aHHOCTH 10 KOHCYJIbTHPOBAHHUIO
yuuTene mo BormpocaM paboTel DK, BKIIIOUMB UX B €r0 JIOJKHOCTHBIE 00SI3aHHOCTH.

8. KonTpouib 3a HcTioIHEHHEeM IPUKa3a OCTaBIISAIO 3a COOOM.

Hupexrop M.B. MapteiHOBa
C npuka3oM 03HAKOMJICHBL:
Beperenbuukosa E.JI.
Jlo6s A.C.
[lamnxkas B.A.
Mapnansu K.A.
Kosnosa JI./1.
Kopryu B.B
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[Tpunoxenue 4
PEI'JIAMEHT BEJAEHU A XX

1. O61ue nonaoxeHus
1.1. Hactosiimuii JOKyMEHT OIpeeNsaeT YCIoBUs U npaBuiia BeaeHus K, KoHTposs 3a
BegenueM DK, mporenypsl o0ecriedeHrst JOCTOBEPHOCTH BBOAUMBIX B DK JaHHBIX,
Ha/IeKHOCTH UX XpaHEHUs1 M KOHTPOJIA 3a cooTBEeTCTBHEM D)K TpeOoBaHUSIM K
JOKYMEHTOO0O0POTY, BKJIIOYasi CO3/IaHME PE3EPBHBIX KOIMUM, TBEPIBIX KOMUH (Ha OyMaKHOM
HOCHTEJIE) U JP.
1.2. B cooTBeTCTBUHU € ACUCTBYIOLIMM 3aKOHOAaTeIbcTBOM OV BrpaBe caMOCTOSITEILHO
BbIOMPATh (OPMBI yU€Ta BBIIIOJHEHHs y4eOHOM TPOrpamMMmBl.
1.3. OTBETCTBEHHOCTH 3a COOTBETCTBUE PE3YJIbTATOB yU€Ta ACHCTBYIOLIUM HOPMaM U, B
YAaCTHOCTH, HACTOSIIEMY PEIIAMEHTY U JIOKAJIbHBIM aKTaM, HeceT pykoBoauTesib OVY.
1.4. OTBETCTBEHHOCTH 32 COOTBETCTBHE JAHHBIX y4eTa (hakTaM peau3alun yueOHOro mporecca
JEeKUT Ha pykoBoautene OY.
1.5. Ilpu BeneHnu yuera HEOOXOAUMO OOECIIEUNTh COONIIOACHUE 3aKOHO1ATENbCTBA O
HEPCOHAIBHBIX JIaHHBIX.
2. O6wmue npaBuiia BECHUS y4eTa
2.1. BHeceHne HHGOpPMALIUY O 3aHATUU U 00 OTCYTCTBYIOIUX JJOKHBI IPOU3BOIUTHCS 10
¢dakty B 1eHb npoBeaeHus. Ecnu 3aHsTre MPOBOAMIOCH BMECTO OCHOBHOTO IPENOaBaTeNs,
(axT 3aMEHbI JOJDKEH OTPaXkaThCsl B MOMEHT BHECEHUs YUETHOM 3amucu.
2.2. BHeceHue B )KypHaJI HH(POPMALIMK O JOMAIITHEM 33IaHUH JI0JDKHO MTPOU3BOAUTHCS B ICHD
IPOBE/ICHUS 3aHATHA. 3a1aHue I0JDKHO BHOCUTBCS B )KypHAJI HE MT03/1Hee ueM uepe3 1 yac mocie
OKOHYAHUS BCEX 3aHATHIA JAHHBIX 00YJaIOLTHXCS.
2.3. PexomeHyeTcs 3apaHee pa3MeliaTh 3aJjaHus, 4To0bl y 00yuaromuxcs Oblja BO3MOKHOCTh
3a07arOBpEMEHHO IJIAaHUPOBATh CBOE BPEMSI.
2.4. Pe3ynbTaThl OLICHUBAHUS BBIIOJHEHHBIX 00YYaOIUMUCS PadOT JOKHBI BBICTABIISATHCS HE
no3aHee | Heaenu co THS UX IPOBEIEHUS B COOTBETCTBUU C MPUHATHIMU B OY mpaBuiaMu
OLIEHKHU PadoT.
2.5. ApxuBHOE XpaHEHUE YUETHBIX JaHHBIX JOJDKHO MPEIyCMaTPUBATh KOHTPOIh 32 UX
LIEJIOCTHOCTBIO M JIOCTOBEPHOCTHIO Ha MPOTSKEHUH BCEro HEOOXOIMMOI0 CpoKa, Harpumep, ¢
MOMOIIbIO AJIEKTPOHHOHN MOAMKUCH. DIEKTPOHHOE XPAHEHNE apXUBHBIX JTaHHBIX JOKHO
OCYILECTBIIATHCSI MUHUMAJIBHO Ha JIBYX HOCUTEJSIX U XPAHUTHCS B PA3HBIX OMEIICHUSX.
3. YciioBUS COBMEILIEHHOTO XpaHEHUS JaHHBIX B 3JIEKTPOHHOM BH/JIE
U Ha OYMa)KHBIX HOCUTEJISIX
3.1. B cnyuyae HeobxoaumocTH ucnonb3oBanus Janusix 9K U3 anekTpoHHOM GopmbI B
Ka4yecTBe MeYaTHOTO JOKYMEHTa HH(pOpMalKs BEIBOAUTCS Ha M€YaTh U 3aBepsieTcs B
YCTaHOBJICHHOM TIOPSJIKE. APXUBHOE XpaHEHHUE YUETHBIX JaHHBIX Ha OYMa)KHBIX HOCHTEISAX
JIOJDKHO OCYILIECTBIIATHCS B COOTBETCTBHUHU C IEHCTBYIONIMM AJMUHUCTPATUBHBIM PErJaMeHTOM
Poco6pnanzopa, yrBepkaeHHbIM npukazoM MunoOpHayku Poccun ot 21 stuBaps 2009 r. N 9.
3.2. CBosiHas BEIOMOCTh UTOTOBOM YCIEHITHOCTH KJlacca 3a y4eOHBIH IO/l BBIBOJUTCS U3
CHCTEMBI y4eTa B TOM BUJIE, KOTOPBIHA MPEIyCMOTPEH ACHCTBYIOIUMH TPEOOBAHUSIMHU apXUBHOM
ciyx0bl. Eciiu janHblie o yueOHOMY roJly XpaHsTCs B 3JIGKTPOHHOM BUJI€, CBOAHASI BEOMOCTh
MOJKET OBITh MepejaHa B apXUB cpa3y 10 3aBEPILIEHUN BEICHHUS YUeTa B COOTBETCTBYIOIIEM
KJIACCHOM JKypHalle.
3.3. Ilpu BereHnM y4eTa B JICKTPOHHOM BHJI€ HEOOXOAMMOCTh BHIBOJIA JAHHBIX HA MIE€YaTh JIJIs
UCTIOJIb30BAaHUS B KAUECTBE JJOKYMEHTA OIPEEIIIeTCS] COOTBETCTBUEM HCIIONIb3YeMOM
uHpopmannonHoi cucrembl [OCT P UCO 15489-1-2007 "Cuctema ctaHIapTOB IO
uHpopManru, OMOIMOTEUHOMY U U3aTeNbCKOMY Jieny. YTpaBiieHue JokyMeHTaMu. O01mue
TpeOoBaHus".



http://legalacts.ru/doc/prikaz-minobrnauki-rf-ot-21012009-n-9/#100012
http://legalacts.ru/doc/gost-r-iso-15489-1-2007-natsionalnyi-standart-rossiiskoi/

[Tpunoxenue 5
PETJIAMEHT
MMPEJOCTABJIEHUSA YCIIYTU 51 (MHO®OPMHUPOBAHUA OBYUAIOUIUXCA
1 X POJUTEJIEN (BAKOHHBIX ITPEJICTABUTEJIEN)
O PE3VJIbTATAX OBYUEHU )

1. Ilpu BeneHUM yueTa yCreBaeéMOCTH C UCHOIb30BaHneM DK 00ydaronmmMes ¥ UX pOIUTEINSAM
(3aKOHHBIM TIPEJICTABUTEISIM) 00ECIICUNBACTCS BO3MOYKHOCTh ONEPATUBHOTO TOTYYCHUS
uHpopmanuu 6e3 oOpamenus kK corpyanukam OY (aBToMaTu4yeckH).
Juist ponuTerieit (3aKOHHBIX MPENICTABUTENCH ), KOTOPBIE 3asBHUIIM O HEBO3MOXKHOCTH WIIU
HE)KEJIaHWU MCIIONIb30BATh JJOCTYII K 3JIEKTPOHHBIM (popMam mpecTaBieHus: HHpopMau,
JIOJDKHO OBITH 0OecrieueHo HH()OPMUPOBAHHE O PE3yJIbTaTax 00yYeHHS HE PEKE YeM OJIMH pa3 B
HEJIENIO C UCTIOIb30BAaHUEM PACIICYaTKU PE3yIIbTaTOB.
2. PexomeHayeTcst peryasipHo HHQOPMUPOBATh O0YUYAIOIIMXCS U UX POAMTENCH (3aKOHHBIX
NpeCTaBUTEINCH ) O MPOrHO3€ MX UTOTOBOW YCHEIIHOCTH O0YJaIONIMXCs 32 OTYETHBIA EPUOT
(ueTBepTh, MOIYroJue, roA U mp.).
3. Madopmarust 060 UTOTOBOM OIICHMBAHWHU M KOHKYPCHBIX (3K3aMEHAIIMOHHBIX ) UCTIBITAHHUSIX
JIOJDKHA OBITh JOCTYITHA OOYUYAIOIIMMCS M UX POJTUTENSAM (3aKOHHBIM IPEICTABUTEISIM) HE
MI03K€ CYTOK ITOCTIE MOJTyYeHHs Pe3yIbTaTOB.
4. loctaBka uH(MOpMAIHH 00YUYAIOIIUMCS ¥ UX POJUTEISAM (3aKOHHBIM MPEICTABUTEIISIM) MOXKET
OCYIIECTBIISITHCS B COTIIACOBAaHHOM (pOpMeE, B YaCTHOCTH, 110 YKa3aHHBIM UMH KOHTaKTHBIM
JIAHHBIM, JTUOO BBEJICHHBIM CaMOCTOSATENIbHO. [lepeaya KOHTaKTHBIX JaHHBIX JIOJIKHA
OCYIIECTBIISITHCS POJUTENSIMH MMCbMEHHO HITH C IPUMEHEHHEM DJICKTPOHHBIX CHCTEM Iepelaun
JIOKYMEHTOB 3JICKTPOHHOM MOJIITUCHIO.



IIncbmo Munodopuayku Pocenn ot 15.02.2012 N AIT-147/07
(c m3m. ot 21.10.2014) "O MeTOAMYECKNX PEKOMEHIAUAX 1O
BHE/JIPEHHUIO CUCTEM BeleHHUs KYPHAJIOB yCII€eBA€eMOCTH B
3JIEKTPOHHOM Buje"

<[IuceMo> Muno6puayku Poccun ot 12.09.2012 N JIJI-150/08 "O cokpaiiieHur 00beMOB U
BUJIOB OTYETHOCTH, IIPEJICTABISIEMON 00IIe00pa30BaTEeIbHBIMU YUPEIKICHUSIMU'"

6. O6ecrieunTsh nepexo] 001eodpa3oBaTENIbHBIX YUPEKIECHUN Ha CUCTEMY BEJICHUS KYPHAJIOB
yCIIEBAEMOCTH B 3JIEKTPOHHOM BUJI€ B COOTBETCTBUU ¢ nMcbMoM MunoOpHayku Poccun ot 15
dbespans 2012 r. N AII-147/07.

7. YCTaHOBUTSH, IPU HEOOXOJMMOCTH, JIOKATHBHBIMHU aKTaMH 00111e00pa30BaTEIILHOTO
YUpEXKIEHUS pa3yMHBIN cpok (He Oosee 1 paza B MOIyroaue) nNpeCTaBICHHs YUUTEIEeM
aJIMUHUCTpAIAX 00111e00pa30BaTENLHOTO YUPEXKACHUS HH(POPMAIUH O pe3yIbTaTaXx KauyecTBa
paboThl B paMKaXx BBEJICHUS HOBOW CUCTEMBI OILIATHI TPY/Ia.
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